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Student / Parent Doracaku
William P. Gorman Fort Banks Shkolla Fillore
101 Kennedy Drive
Winthrop, MA 02152
617-846-5509

Dear Prindérit / Kujdestarét / studentét:

Miré se vini né P. Gorman Fort Shkollén fillore té bankave William. Ajo éshté misioni i
shkollés soné pér té siguruar njé pérvojé arsimore me nxénésin né gendér qé nxit zhvillimin e
njohurive, aftésive dhe parimet e nevojshme pér individét pér té arritur nivelin e tyre mé té larté té
mundshém. Komunikim té miré mes administratorét, mésuesit, prindérit dhe nxénésit éshté thelbésore
né krijimin e njé partneriteti gé do té na ndihmojé té arritur géllimin toné. Ky doracak éshté specifik
pér shkollén toné dhe ka pér géllim pér té komunikuar informacion té réndésishém pér té na ndihmuar
té maksimizuar pérvojén e té mésuarit té studentéve tané, pérfshirjen e familjeve té tyre dhe siguriné e
té gjithé aktoréve né shkollén toné. Ju do té gjeni informacion né lidhje me politikat e shkollés dhe
rregulloreve, pritshmérité pér sjellje dhe emergjente procedurat. Ju lutem mbani até né njé vend gé
éshté i dobishém pér referencé né té ardhmen. Eshté e réndésishme gé politikat né kété doracak té
béhen té njohura pér ju dhe fémijén tuaj / ren. Ju lutem sigurohuni gé ju dhe fémija juaj / ren pranojné
shqyrtimin e tyre duke nénshkruar (ose duke shénuar nése éshté e pérshtatshme) fage pér njohjen né
fund té broshurés dhe kthyer até nga data e duhur.

Singerisht,
llene G. Pearson, Principal

Winthrop School Public Administration
(617-846-5500)

Lisa Howard Superintendent e Shkollave (i pérkohshém)
Jennifer O'Connell Drejtori i Personelit Pupil

William P. Gorman Elementary School Fort Banks

Ilene G. Pearson Kryesor

Norah Grimes Assistant Principal

Julie Fotiades Koordinatorspecial Education
Nancy Feeley Nurse

Sarah Rosenstein School Adjustment Késhilltar
Alyssa Sacco Sekretar

GORMAN FORT BANKS SCHOOL MISIONI

me kémbéngulje dhe njé angazhim pér té mésuar dhe té rriten, stafi Gorman Fort Banks
School, studentéve, dhe familjet do té punojné sé bashku pér té béjé njé kontribut
pozitiv né shkollé dhe né komunitet. Vlerat tona kryesore pérfshijné: festuar diversitetin
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dhe unike né mesin toné, nxitjen e respektit pér njéri-tjetrin dhe shkollén toné, duke
inkurajuar njé kuriozitet pér té mésuar gé do té lejojé ¢do anétar pér té maksimizuar
potencialin e tij ose té saj, dhe kultivimin e nxénésit té pavarur gjaté gjithé jetés.

Qasja né njé gamé té ploté t¢ ARSIMORE PROGRAMEVE

Té gjithé studentét, pavarésisht nga raca, ngjyra, seksi, identiteti gjinor, fené, origjinén
kombétare, orientimit seksual, aftésisé sé kufizuar, ose té pastrehé, té kené gasje té
barabarté né programin e arsimit té pérgjithshém dhe gamén e ploté té ndonjé puné /
programet e arsimit profesional té ofruara nga ana e rrethit.

Titull VI: 42 USC 2000d; 34 CFR 100.3 (a), (b); EEOA: 20 USC 1703 (f); Titull IX: 20
USC 1681; 34 CFR 106,31, 106,34, 106,35; Seksioni 504: 29 USC 794; 34 CFR 104.4;
Titull 11: 42 USC 12132; 28 CFR 35,130; IDEA 2004: 20 USC 1400; 34 CFR 300,110;
NCLB: Titulli 111, Pjesa A, Sec. 3121 (c) (1) (C); Titulli X, Pjesa C, zgjatur. 721, 722
(9) (4); Mass. Const. ndryshojé. art. 114; MGL c. 71A,s. 7; ¢. 76, s. 5; 603 CMR 26,03
ndryshuar me Kapitullin 199 té Veprave té 2011.

SHKOLLOREORARI
Mbérritja Largim
klasavel dhe 2 7:55 2:15 pm
Kopsht 07:40 14:00
AM parashkollor 8.00.PD 10:40 am
PM parashkollor 11:10 am 2:00 pm

lirim té parakohshém DAYS

dité lirim té parakohshém té sigurojé pér stafin e zhvillimit dhe konferencave prind
profesionale mundésité. Né ditét e para lirimit, klasat 1 dhe 2 do té shkarkojé studenté
né 11:45 am Kopshtit do té shkarkojé studentét at 11:15 am méngjesit dhe klasa PM
parashkollor do té anulohet né njé orar té drejté té pércaktohet sipas kalendarit hershme
ditén e lirimit. Pér shembull AM klasa do té anulohet pér gjysmén e paré té vitit, ndérsa
klasa PM do té anulohet pér gjysmén e dyté té vitit. Familjet e nxénésve parashkollor do
té njoftohen pér hegjen klasés né pérputhje me rrethanat. Programi Dreka do té ofrojé
njé mundési dreké gese né ditét e para lirimit.

REGJISTRIMI / Pranimi

Prindérit/ kujdestarét regjistruar njé fémijé pér heré té paré duhet té plotésoni njé pako e
regjistrimit. Pako mund té merret duke telefonuar Znj Judi Buono né 617-846-5500
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zgjerimin 7102. E di se certifikata e lindjes, prova e Winthrop, MA géndrimit dhe
formés mjekésore nénshkruar nga njé mjek detajuar vaksina pér Mass. Ligjet e
pérgjithshme dhe kérkesat DPH jané ndér e kérkuara. dokumentet Raportet e
méparshme pérvojé shkollore, nése éshté e aplikueshme, do té jeté e nevojshme.

Per Politikés Komitetit Winthrop School, njé fémijé mund té hyjé né kopsht né shtator,
nése ai / ajo e ka arritur moshén pesé (5) deri né shtator 1% té atij viti kalendarik. Njé
fémijé mund té hyjé klasén e paré né shtator, nése ai / ajo e ka arritur moshén gjashté (6)
vjet si i shtatorit 1° t& atij viti kalendarik.

KUJDESTARI / KUJDESTARIA informacion

nése ka kujdestaria ligjore dhe / ose pasojat e ruajtjes té cilat shkolla duhet té béhen té
vetédijshém, ju lutemi té jeté i sigurt pér njé kopje e dokumentit ligjor &shté véné né
dispozicion té shkollés pér mbrojtjen e fémijés suaj. Eshté obligim i prindit kujdestar
pér té siguruar qé i gjithé dokumentacioni éshté mbajtur aktuale.

EMERGJENTE FORMAT

Né fillim té ¢do viti shkollor, prindérit / kujdestarét kérkohet té japin informacion
emergjente pér secilin prej fémijéve té tyre. Kjo formé éshté me réndési jetike pér
mirégenien e fémijés. Né rast té sémundjes apo Iéndimit, prindi do té njoftohet dhe
kérkohet pér té siguruar shtépiné e transportit. Dy numrat e urgjencés té individéve té
vendosura brenda 30 minutave té shkollés jané kérkuar né rast t€ mungesés sé prindit /
kujdestarit pér nga shtépia. Eshté obligim i prindit / kujdestarit té njoftojé shkollén
menjéheré pér ndonjé adresé té ri, numrin e telefonit apo ndryshimi tjetér té
informacionit.

DETYRUESHEM RAPORTIMI CHILD ABUZIMI / neglizhimi

Seksioni 51A e Kapitullit 119 té mandateve Massachusetts ligj i pérgjithshém qgé ¢do
anétar i stafit i shkollés i cili ka arsye pér té dyshuar se njé fémijé éshté abuzuar apo
neglizhuar dhe / ose éshté né dijeni té ndonjé pretendimi té 1éndimit fizik ose emocional
geé rrjedhin nga abuzimi ose neglizhimi duhet té raportojné rastin tek organi pérkatés
shtetéror. Faktorét konsiderohen mund té pérfshijné zbulimin e drejtpérdrejté nga ana e
fémijés (ren), provat fizike, treguesit e vézhgueshme té sjelljes, dhe baza klinike e
njohurive infermieres dhe rregullimi i shkollés késhilluesi. Edhe pse shkolla nuk éshté i
detyruar me ligj gé té njoftojé familjen, drejtori, né konsultim me té tjerét sipas nevojés,
do té vendosé nése, si, kur dhe nga kush familja do té njoftohet té kétij raporti.



E NXENESVE TE DHENAT

Records e pérparimit té shkollés, té dhénat e provave, dhe ¢éshtjet e shéndetit jané
mbajtur pér ¢cdo student. Prindérit jané né liri pér té shqyrtuar kéto shénime né ¢do kohé
dhe mund ta béni kété duke béré njé takim me drejtorin e shkollés ose mésuesi né klasé.
Prindérit Non kujdesjes duhet té kérkojé té principalit me shkrim pér té shqyrtuar kéto
shénime. Leja Prindérit kujdestaré éshté e nevojshme.

Me disa pérjashtime, nuk ka individé ose organizata vec prindit / kujdestarit dhe
personeli i shkollés gé punojné direkt me nxénésin jané té lejuar té kené gasje né té
dhénat né procesverbalin e studentéve pa specifik, informuar, pélgimin me shkrim té
prindit. Transferimi i Records: Kjo éshté praktiké e Shkollave Publike Winthrop pér té
pércjellé té dhénat e studentéve té ¢do student i cili transferon né njé rreth tjetér shkollor
publik me kérkesé té rrethit prités.

ATTENDANCE / MUNGESA /HOTLINE

Ndjekja e shkollés éshté e detyruar me ligj deri né njé individ té arrijé gjashtémbédhjeté
té moshés (16). Q& nga frekuentimi i rregullt dhe i pérpikté éshté thelbésor pér suksesin
né shkollé, studentét pritet té jené né shkollé me pérjashtim té rasteve té sémundjes,
emergjente apo respektimin e njé festé fetare. Fémijét té cilét jané té mungojné gjaté
dités pér shkak té sémundjes nuk duhet té marré pjesé né funksionet shkollore gjaté
natés. Mungesat mé té madhe se pesé (5) dité né tremujorin e dhe / ose modelet e
mungesave jo té konstatuara nga shkolla té jeté shkaktuar nga sémundja ose arsye té
tjera té justifikueshme, do t'i raportohen Zyrtari Pjesémarrja Winthrop Shkollave
Publike té cilét mund té marré masa té métejshme pér té siguruar pérputhjen me ligji i
shtetit. Kur njé fémijé éshté i mungon, prindérit / kujdestarét duhet té raportojné
mungesén duke e quajtur telefonike Gorman Fort Banks Shkolla né 617-846-4400. Ju
lutemi jepni emrin e fémijés suaj, datén, emrin dhe dhomé mésuesit té tij / saj numeér.
Me t'u kthyer né shkollé pas njé mungese, studentét do té pritet té paragesé njé prindi /
kujdestari nénshkruar njohjen treguar Data (t) dhe shkakun e mungesés. Né rast té
mungeses té zgjatur pér shkak té sémundjes, Shénim i njé mjeku éshté e nevojshme.
Pérséri prindérit / kujdestarét jané kujtoi réndésiné e mbajtjes shkollén késhilluar e
telefonit ose kontaktoni ndryshime.

STUDENT PUSHIMET / pushimeve té zgjatura / MAKE-UP POLITIKAVE

mungesa planifikuar dhe kohé nga shkolla duhet té pérkojné me periudhat e pushimeve
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shkollore. Kjo i jep fémijéve mesazh té garté se shkolla éshté e réndésishme dhe
prioritet. Puna nuk do té sigurohet paraprakisht pér pushime apo ndonjé leje tjetér té
zgjatur. Nése Mungesat PLANIFIKUARA nuk pérkojné me periudhat e pushimeve
shkollore, nxénésit nuk do té lejohen té béjné punén né klasé ose detyrat e shtépisé pér
kredi. Kjo mund té keté njé efekt negativ né klasat.

Né gofté se njé fémijé i mungon njé dité shkollé pér shkak té sémundjes ose emergjence
familjare, ai / ajo éshté pérgjegjés pér té kérkuar detyrat e humbura dhe té kthehen ato
detyra né kohén e duhur. Prindérit gé duan pér té mbledhur detyrat e shtépisé pér fémijét
gé mungojné nga shkolla duhet té telefononi zyrén e shkollés né 617-846-5509 ndérmjet
08:30 dhe 10:00 pér té kérkuar puné. Puna do té jeté né dispozicion pas pushimit nga
puna. E gjithé puna duhet té kthehet né té nj&jtén numrin e ditéve gé jané humbur nése
koha shtesé éshté miratuar nga mésuesi. (Pér shembull, nése njé fémijé humbi katér dité
shkolle, ai / ajo ka katér dité pér ta kthyer né make-up puné pas ai / ajo kthehet né
shkollé.) Né rastet e shtrimit né spital, mésuesit do té béjé ¢do pérpjekje pér té mbajtur
aktuale me puna duke u siguruar pér studentin.

vonesat

VonesatStudent pér kompromise té shkollave té mésuarit duke minimizuar mundésité
arsimore dhe sociale né dispozicion. Shkolla fillon menjéheré sipas "orarit shkollor" té
listuara né fagen 3 té kétij udhézuesi. Studentét vijné mé shumé se dhjeté (10) minuta
pas kohét e caktuara fillimin konsiderohen vonuar. Fémijét té cilét jané vonuar duhet té
merrni njé gabim i vonuar né zyré pérpara se té klasés sé tyre. Prindérit / kujdestarét e
fémijéve né ményré té vazhdueshme i vonuar do té kontaktohen ose me telefon ose
letér. Ardhja e vazhdueshme vonuar gé konsiderohet e démshme pér mirégenien arsimor
té nxénésit do t'i raportohen Zyrtari Winthrop Shkollave Publike thirrjes dhe / ose ¢do
agjenci tjetér pérgjegjés pér mirégenien e fémijéve.

PUSHIMI NGA PUNA

Kur lind nevoja pér té shkarkuar njé student gjaté dités sé shkollés, prindérit /
kujdestarét jané té inkurajuar pér té dérguar njé shénim. Prindi / kujdestari apo ndonjé
person tjetér i cili arrin té marr njé fémijé duhet té ndjekin protokollin e zakonshém té
afrohet derén e pérparme, ku té gjithé vizitorét duhet té telefononi njé zile dhe
identifikimin e tij / saj dhe emri i studentit duke u hedhur poshté. Té gjithé individét do
té pritet t&é mbetet né derén e pérparme dhe jashté shkollés ku fémija do té jeté i
shogéruar nga njé anétar i personelit pér shkarkim. Nése megjithaté individi nuk éshté i
njohur pér anétarét e stafit, individi duke marré fémijén do té jeté e nevojshme pér té



paraqitur identifikimit, njé kopje e té cilit do té béhet dhe ruhet nga personeli i zyrés.
Prindi / kujdestari, duke pércaktuar individin té cilit fémija i tyre é&shté hedhur poshté,
merr pérsipér pérgjegjésiné pér pérshtatshmériné e individit né sigurimin pér siguriné
dhe mirégenien e studentit. Ju lutemi té pérmbahet nga té kérkuar njé student té
shkarkohet brenda tridhjeté (30) minuta nga koha pushimit nga puna e shkollés pasi kjo
krijon konfuzion né shkollé dhe né klasé té protokollit shkarkimin.

Té gjitha ndryshimet né planin e rregullt té studentit shkarkimin duhet té béhen me
shkrim. Né rast ndryshimi né shkarkim éshté i njohur né fillim té dités sé shkollés, ju
lutem dérgoni njé letér dhe / ose e-mail pér mésuesit e nxénésit e cila pérfshin datén dhe
emrin e personit té cilit fémija juaj do té dalé. Duke pasur parasysh se mésuesit nuk
mund té keté njé mundési pér té kontrolluar e-mail pas fillon shkolla, té gjitha
ndryshimet e tjera né shkarkimin duhet t'i komunikohet me shkrim né zyrén e pérparme.
Ju lutemi té késhillojé se partia té keté 1D mbi personin e tyre pasi kjo do té
kontrollohet. Kjo vlen pér ata individé gé mund té ringjallet njé fémijé deri né kémbé
dhe me makiné.

Né asnjé rrethané nuk do té lejohet studentét pér té Iéné ndértesén, nése jo i shogéruar
nga njé i rritur dhe né asnjé rrethané nuk do té lejohen nxénésit té ecin vetém né shtépi.
Né rast se njé prindi / kujdestari kérkon gé njé fémijé té shkarkohet pér té miturit (njé
individ nén moshén 18 vjeg), njé kérkese e tillé duhet té jeté me shkrim dhe i mituri do
té kérkohet té paragesin identifikimin. Kurdo gé njé pyetje lind né lidhje me njé
shkarkim té studentéve, personeli i shkollés do té pérpiget pér té verifikuar shkarkimin
duke kontaktuar prind, kujdestar ose pyetje fémijén. Shkarkimi Student me kérkesé té
telefonit éshté dekurajuar fugimisht! Né rast se njé kérkeseé té telefonit éshté béré té
shkarkojé njé student, kujdestari primar i fémijés do té jeté i telefonoi pérséri nga
personeli i shkollés.

MBERRITJA

kopshtit Studentétpranohen né ndértesé né 7:30 né pritje té dités sé shkollés duke filluar
né 7:40 té méngjesit, kur pranohet né ndértesé dhe me mbikéqyrjen e personelit,
studentét Kindergarten mblidhen né zonat klasé-caktuar brenda gjimnazit. Grade 1 dhe
klasés 2 studenté pranohen né ndértesé né 7:45 té méngjesit né pritje té dités sé shkollés
qgé fillon né 7:55 am Studentéve né kéto nota té mblidhen né zona té caktuara klasé
brenda gjimnaz. Té gjithé studentét jané té shogéruar nga personeli i shkollés nga zonat
e tyre né klasé té caktuar dhe né klasén e tyre pérkatése. Nxénésit nuk duhet té arrijné né
shkollé para se té kéto kohé, nése ata jané duke marré pjesé né njé aktivitet té para té
shkollés ose té blesh méngjes si asnjé mbikéqgyrje nga personeli i shkollés éshté né



dispozicion. Né rast se njé student arrin né shkollé paraprak pér kéto kohé té caktuara, ai
/ ajo duhet té mbetet né shogériné e njé té rrituri dhe do té duhet té béni né ményré
jashté ndértesés sé shkollés. AM dhe PM Preschool ardhja éshté vendosur né dyert
parashkollore prané oborrin e shkollés. Prindérit / kujdestarét pritet t&¢ mbeten né
shoqériné e fémijés sé tyre, derisa njé anétar i stafit parashkollor merr pérgjegjésiné pér
fémijén tuaj né fillim té programit té tij / saj shkollés dité.

Pér té siguruar siguriné dhe minimizuar trafikun e kémbésoréve né shkollén tong,
prindérit / kujdestarét nuk jané té mirépritur pér té shogéruar fémijét né ndértesé pas
mbérritjes.

nisjes

Studentétniset né shkollé si njé klasé dhe né shogériné e mésuesit té tyre né klasé.
Studentét dalé ndértesén nga dera gé té con né lak e parkimit dhe té mblidhen né zonat
klasé té caktuar. No mbikéqgyrja Stafi jashté ndértesés éshté né dispozicion pér studentét
nisen né ndonjé ményré tjetér, dhe si rezultat, personeli nuk mund té marré pérgjegjési
pér sjelljet dhe / ose siguriné e nxénésve gé nisen nga ndonjé dalje tjetér. Pérjashtimet e
nisjes rutiné e mésipérm do té jepet vetém me kérkesé me shkrim.

Té gjitha familjet e zgjedhur pér té marr fémijén e tyre deri me makiné duhet té pérdorin
studenti marr / ndalem lak. Familjet té cilét déshirojné pér té marr fémijén e tyre deri me
makiné do té udhézohet pér té pérzéné népér lak kaluar hyrje lidhur me zinxhiré shumé
pér zonén e pushimit nga puna si fémijét do té shkarkohet vetém nga até zoné né
curbside. Kéto prindérit / kujdestarét picking up fémijét me makiné duhet té jené té
pérgatitur pér té vazhdimisht rrethit zonén lak deri né klasé té fémijés sé tyre arrin né
fushén e tyre né klasé té caktuar. Stafi éshté né dispozicion pér té ndihmuar né marrjen e
fémijéve né makina. Stafi shtesé éshté i pranishém pér automjetet direkte dhe fluksit té
trafikut né ményré gé té ndihmojé né shkarkimin e sigurt dhe efikas té nxénésve.
Déshtimi né pérputhje me udhézimet nga personelit té caktuar pér lak ose ¢do aspekt té
kétij protokolli pushimit nga puna mund té rezultojé né prindit / kujdestarit gé kané
nevojé pér té marr nxénés e tyre nga brenda shkollés. Kujdestarét zgjedhur té parkut dhe
té marrin fémijét né kémbé té sigurt parkimi né zonat e caktuara e kaluara dalja e lak né
Kennedy Drive.

Prindérit / kujdestarét zgjedhin pér té marr fémijén e tyre deri né kémbé jané té kérkohet
pér ta béré kété curbside dhe né vendin e pika e nisjes né klasé té fémijés. Stafi yné
éshté vigjilent né lidhje me siguriné e nxénésve. Ju lutemi té respektojné shgetésimin
toné dhe nuk e térheq fémijén tuaj jashté vijés klasé pa njoftuar mésuesin e fémijés suaj.
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Familjet duke pritur pér fémijét né kohén e pushimit nga puna jané té inkurajuar pér té
mbajtur trotuaret tona té garté késhtu qé studentét mund té Iévizin népér trotuar dhe né
pikén e tyre destinacion klasé kolektivisht dhe sé bashku.

Pér té siguruar siguriné dhe minimizuar trafikun e kémbésoréve né shkollé, prindérit /
kujdestarét tané nuk jané té lejuar té presé brenda shkollés né kohén e shkarkimit.

Né rast se shkolla nuk mund té arrijné njé prind / kujdestar pér té rregulluar pér largimin
e fémijés, i caktuar personi i kontaktit emergjente do té njoftohet. Nése asnjé palé té
caktuar mund té arrihet né emér té fémijés, personeli i shkollés do té kontaktoni
Departamentin e Policisé Winthrop pér té rregulluar pér kujdestariné e fémijés dhe
ruajtjen e sigurt. Pérséritet déshtimi / shpeshta té marré njé fémijé né kohén e duhur né
shkarkimin mund té interpretohet si neglizhenca dhe si i tillé mund té raportohet pér
agjencité rregullatore.

SCHOOL BUS pjesémarrijen

Familjete nxénésve autobusét e shkollés duhet té sigurojé dokumentacionin e duhur
verifikimit té sé drejtés dhe pjesémarrjen e fémijés sé tyre. Cdo informacion né lidhje
me ¢éshtjet ligjore gé mund té kané té béjné me mbikéqyrjen e studentéve / gasje dhe
¢do devijim né ndryshim té orarit té fémijés duhet t'i komunikohet me shkrim nga prindi
/ kujdestari direkt né shkollé dhe té drejtpérdrejté pér té shoferit té autobusit. Prindi /
kujdestari do té kontaktohen né rast se fémija éshté Iéné gabimisht né shkollé dhe prindi
/ kujdestari do té jeté pérgjegjése vetém pér rregullimin pér njé largim kohé nga shkolla.
Si¢ éshté vérejtur né politikén e shkollés Komitetit (Skeda: EEAEC), "Komiteti i
Shkollés Winthrop dhe pjesa e tij té stafit me nxénésit dhe prindérit e pérgjegjésisé pér
siguriné e nxénésve gjaté transportit pér né dhe nga shkolla. Autoriteti pér
implementimin e kérkesave Komiteti i Shkollés sé sjelljes té nxénésve né autobusé do té
géndrojé me drejtorin. Pér té garantuar siguring e té gjithé studentéve té cilét té hipur né
autobusé, ajo heré pas here mund té revokojé privilegjin e transportit nga njé student i
cili abuzon me kété privilegj. Parent (s) / kujdestari (s) i njé fémije sjellja dhe sjellje té
kege té cilit né autobusét e shkollés rrezikon shéndetin, siguriné dhe mirégenien e riders
té tjera do té njoftohet se fémija i tyre pérballet me humbjen e privilegjeve té transportit
né pérputhje me procedurat e miratuara nga Komiteti i Shkollés . "pér mé shumé
informacion né lidhje me sjelljen e nxénésve né autobusét e shkollés, ju lutem referojuni
né Winthrop Politika Shkollés Komiteti (Skeda: EEAEC-R).

Prindérit / kujdestarét e nxénésve gé marrin pjesé né njé program autobus / transportit
gé nuk éshté pjesé e Winthrop Shkollat Publike jeni pérgjegjés vetém pér té komunikuar
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nevojat e transportit, ndryshimet dhe datat kalendarike pér ofruesin e transportit fémijés
sé tyre. Pérvec késaj, ajo éshté obligim i programit autobus / transportit pér té rregulluar
pér té stafit pér té marr studenté nga brenda shkollés soné.

POLITIKAT motit me shi / hapje té vonuar

Pritet gé shkollat do té jeté né seancé c¢do dité si¢ éshté planifikuar né kalendarin e
shkollés. Njé prind mund té, nése kushtet e motit urdhér, t& mbajé fémijén né shtépi.
Kur ushtron prindi ky opsion: (1) té gjitha rregulloret pér mungesé té zbatohet dhe (2)
fémija duhet té mbetet né shtépi dhe jo rreth ndértesés sé gytetit ose né shkollé.

Kur moti apo emergjente ekstreme kushtet zhvilluar, Kryeinspektori mund té vendosé
pér té anuluar ose vonuar kohén e fillimit té shkollés. "Jo i shkollés™ ose informacione
"hapja vonuar" do té komunikohet nga njé sistem té automatizuar telefonaté pér familjet
gé kané njé numér telefoni pér rekord. Pérvec késaj njé informacion i tillé do t'i
komunikohet filluar né 6:30 am mbi radiot dhe televizionet si mé poshté: WBZ-TV /
Channel 4; WCVB-TV / Channel 5; WHDH-TV / Channel 7; WCAT-TV / Channel 15
(gasja lokale); WBZ Radio 1030; WRKO Radio 680. Pérveg nése ndryshe né
dispozicion, ky informacion do té postohen né fagen e internetit Winthrop Shkollave
Publike né http://www.winthrop.k12.ma.us.

Ju lutem mos telefononi zjarrit, policiné apo departamente shkollé ose né shtépiné e
ndonjé personeli té shkollave pasi kjo vonon marrjen e njoftimeve dhe lidhjet deri
telefon. Nén rrethana normale, pasi shkolla éshté né seancé nuk do té keté ndonjé
shkarkime hershme. Kjo éshté pér té mbrojtur ata studenté té ciléve prindérit /
kujdestarét nuk jané né shtépi. Megjithaté, prindérit / kujdestarét duhet té keté njé
marréveshje me té cilén njé fémijé mund té mbikqgyrur nése kushtet béhen té tillé qé
fémijét dhe mésuesit duhet té rrézohet. Prindérit / kujdestarét mund té, kur kushtet jané
té kéqija, vijné né shkollé dhe té kené fémijén e tyre poshté.
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Vizitorét

Dyerte shkollave jané té mbyllur né ¢cdo kohé. Hyrja né shkollé éshté e kufizuar né
derén e pérparme té vetém. Pér té fituar hyrje vizitorét duhet té telefononi njé zile, té
identifikuar até / veten dhe arsyen pér té vizituar shkollén. Per politikén Winthrop
shkollor publik, té gjithé vizitorét duhet té paragesé njé ID foto para se té hyjné né
shkollé. Personeli i shkollés do té kérkojmé gé ju presin jashté derisa ID fotografia éshté
verifikuar dhe legjitimiteti i vizités suaj éshté pércaktuar. Vizitorét jané kujtoi se siguria
e studentéve dhe stafit toné éshté njé pérgjegjési kolektive dhe pér kété arsye né asnjé
rrethané nuk duhet njé vizitor té mbajé derén e shkollés hapur pér ¢do jo-aq individual i
njohur ose kjo ndérhyn me pérpjekjet e shkollés pér té garantuar siguriné e té gjithéve.
Vizitorét pranua né Fort Bankat Shkollén Gorman duhet té raportojné né zyrén, né
shenjé dhe veshin distinktiv njé vizitor. Kjo politiké siguron siguriné e studentéve, stafit
dhe individi vizituar si njé rekord éshté themeluar e vendndodhjes né rast té njé
emergjence. Kérkesat Prindérit / kujdestarét pér vizitave né klasé do té lejohet né
pérputhje me politikén e rrethit dhe pér sa kohé procesi arsimor nuk éshté ndérpreré. Pér
kété géllim, ne kérkojmé qé kérkesat e tilla té béhen té paktén dyzet e teté oré mé paré
pér té lejuar pér marréveshjet e duhura pér té béré. Ndértesa Drejtori ka autoritetin pér té
pércaktuar numrin, kohén dhe datat e vézhgimeve nga vizitorét. Kjo do té béhet né
konsultim me anétarét e stafit né ményré gé té japé njoftim té mjaftueshme pér anétarét
e stafit té vizitave afért. Nén rrethana té zakonshme, vézhgimet né klasé do té dekurajuar
fugimisht gjaté tre javéve té para té shkollés né shtator dhe gjaté muajit gershor.

VULLNETARE

Vullnetaré té shkojé njé rrugé té gjaté pér té ndihmuar shkollén dhe stafi pérmbushur
géllimet dhe punén né ményré efikase. Prindérit / kujdestarét jané té inkurajuar pér t'u
béré vullnetaré né shkollé. Ndihma éshté e nevojshme né njé shuméllojshméri té
detyrave, si¢ jané ndihma né biblioteké, gjaté oréve té drekés, dhe né aktivitetet né
klasé. Té gjithé vullnetarét dhe pavarésisht kapacitetit vullnetare duhet té bien dakord
pér njé dosje penale (CORI) kontroll. Kontrollet CORI duhet té plotésohet ¢do vit.
Dokumentacioni mund té merret nga zyra e shkollés. Té gjithé vullnetarét duhet t'i
pérmbahet protokollit té vizituesve dhe té pérshkruara mé lart.

Vullnetarét pritet té respektojné pérkushtimin gé ata b&jné né ndarjen kohén e tyre me
shkollén toné dhe té respektojné privatésiné dhe konfidencialitetin e té bé&jné studentéve
dhe stafit té informacionit. Informacion né lidhje me studentét dhe stafin duhet té
diskutohet me asnjé tjetri, pérvec personelit té duhur té shkollés. Vullnetarét té cilét nuk
jané né gjendje t'i pérmbahet kohés sé tyre té caktuar vullnetare, nuk jané né gjendje pér
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té mbajtur njé géndrim profesional né lidhje me konfidencialitetin, ose té keté biseda té
konsiderohen té papérshtatshme ose té njé natyre personale me studentét do té kérkohet
té ndérpresin punén e tyre vullnetare. Né ményré té ngjashme né gofté se prania e njé
vullnetar gé ndérhyn me nevojat emocionale, sociale ose akademike té njé studenti,
vullnetari mund té kérkohet gé té ndérpresé punén e tij / saj vullnetare.

SCHOOL KESHILLI

fageGorman Fort Banks School Késhilli Site éshté formuar né pérputhje me ligjin
Massachusetts Pérgjithshme, Seksioni 59C té Ligjit té Reformés Arsimore té vitit 1993.
Késhilli i Shkollés éshté e pérbéré nga principalit, prindérit e nxénésve gé ndjekin
shkollén, mésuesit gé japin mésim né shkolla dhe njé pérfagésues i komunitetit (s).
Késhilli i Shkollés takohet rregullisht pér té ndihmuar né identifikimin e nevojave
arsimore té nxénésve gé ndjekin shkollén, pér té€ ndihmuar né shgyrtimin e buxhetit
vjetor té shkollés dhe né formulimin e njé plani pérmirésimin e shkollés. Mbledhjet e
Késhillit School Site jané té hapura pér publikun. Axhendat, minuta dhe Plani yné
School Improvement mund té gjenden né fagen toné té internetit té shkollés.

PARENT TEACHER ORGANIZIMI

Gorman Fort Banks Shkolla ka njé PTO aktiv. Kéta vullnetaré té béjé njé ndryshim té
madh né té dy studentéve dhe stafit duke kontribuar kohé né shkollén toné dhe pérmes
pérpjekjeve off terren. Té gjithé prindérit / kujdestarét jané té inkurajuar pér t'u béré
anétaré aktivé té késaj organizate. Informacioni i kontaktit mund té merret duke
telefonuar zyrén toné shkollor.

Arsimit special / E NXENESVE SUPPORT SERVICES

School District Winthrop ofron njé shuméllojshméri té shérbimeve diagnostike /
pérmirésuese pér nxénésit té cilét prova probleme gé nuk mund té remediated brenda
klasés sé rregullt t&¢ mésimit. Fort Bankat Shkolla Gorman ka njé ekip Mbéshtetje
Student (SST) gé plotéson né ményreé té rregullt. Qéllimi i kétij ekipi, i cili éshté njé
funksion i arsimit té rregullt, éshté té identifikojé strehim gé mund té lehtésohet né klasé
té arsimit té pérgjithshém pér té ndihmuar né pérvojén e studentit sukses pérmirésuar.
SST éshté i pérbéré nga anétarét e pérgjithshme dhe té vecanta té stafit té arsimit dhe
specialistéve té cilét bashképunojné pér zgjidhjen e ¢éshtjeve té mésuarit né lidhje me
nxénés té vecanté. Shumé shpesh strategjité mésimore dhe / ose ndérhyrje té zhvilluara
né nivel ndértimin me sukses té trajtuar zonén e nevojés apo shqetésim. Né disa raste
ajo mund té konsiderohet e pérshtatshme nga ana e stafit té shkollés dhe / ose prindérit /
kujdestarét e fémijés pér té referuar fémijén pér vlerésim té métejshém nga
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Departamenti i Shérbimeve nxénés personelit.

Neni 504 éshté njé akt gé ndalon diskriminimin kundér personave me handikap né c¢do
program gé merr ndihmé financiare federale. Njé person me njé handikap éshté definuar
si kédo gé ka njé démtim mendor ose fizik i cili né thelb kufizon njé ose mé shumé
aktivitete té médha té jetés dhe / ose ka njé rekord té démtimit té tillé ose konsiderohet
si ka démtim té tillé. Né bazé té kétij ligji, Winthrop Shkollat Publike ka pérgjegjésiné
pér té identifikuar, vlerésuar dhe té pérballojé gasje né shérbimet pérkatése arsimore
nése studenti éshté i vendosur té jené té ligjshém né bazé té nenit 504. 504 Koordinatori
éshté zonja Pearson, drejtori ndértimi.

UDHEZIME Detyrat e shtépisé

Pérvec nevojés pér té mbéshtetur nxénésit né forcimin apo pérforcuar pérmbajtjen
akademike, detyrat e shtépisé ofron mésuesit me informacion té réndésishém né aftésiné
e nxénésit pér té demonstruar né ményré té pavarur té kuptuarit né mungese té
mbéshtetjes akademik. Udhézime detyrat e shtépisé dhe pritjet do té sigurohet nga
mésuesit dhe pér kété arsye pyetjet né lidhje me detyrat e shtépisé duhet té adresohen
me mésuesin e fémijés suaj. Megjithaté, né vijim jané udhézime té pérgjithshme detyrat
e shtépisé gé duhet té jeté e dobishme pér prindérit / kujdestarét né mésimin e nxénésve
se si pér té balancuar detyrat e shtépisé dhe aktivitete té tjera né e tyre té pérditshme
ruting:

Klasal:

10-20 minuta né dité; kohé shtesé leximi i 10-15 minuta né dité pritet té té gjithé
NXEnesve.

Grade2:

15-25 minuta né dité; kohé shtesé leximi i 15-20 minuta né dité pritet té té gjithé
NXEnesve.

Edhe pse ¢cdo nxénés mund té mos keté gjithmoné njé detyré me shkrim ¢do naté, ajo
éshté rekomanduar me forcé gé studentét kushtojné disa kohé pér té pérforcuar aftésité
akademike jashté shkollés. Duke pasur parasysh moshat e nxénésve tané, prindérit pritet
té marré njé rol aktiv né marrjen e pérgjegjésisé pér angazhimin e studentéve né jashté-
e-shkollé té mésuarit. Pritjet pér té vecanta jashté-of-shkollé té mésuarit jané dhéné nga
té gjithé mésuesit dhe shumé prej kétyre pritjeve mund té realizohet pérmes lidhjeve né
dispozicion né fagen toné té internetit té shkollés.

ARSIMI / pushimfizik
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Edukimifizik éshté njé pjesé e rregullt e kurrikulés shkollore dhe pér kété arsye asnjé
fémijé nuk do té lirohet nga njé klasé té arsimit fizik nése ai / ajo ka njé justifikim
mjekésor. Pér pjesémarrjen e studentéve té sigurisé né edukimin fizik kérkon gé
nxénésit té veshin atlete. Siguria dhe pérshtatshmériné e veshjeve dhe mbathjeve té
pérshtatshme pér mésimin e arsimit fizik éshté né diskrecionin e mésues té edukimit
fizik. Flip-flops jané té dekurajuar fugimisht. Nése siguria éshté njé shgetésim pér
personelin e shkollés, modifikohen pjesémarrjen né edukimin fizik ose paaftésia pér té
marré pjesé mund té jeté né rregull.

Kur éshté e mundur, studentét shkojné jashté pér kohé pushim. Recess ofron njé
ndryshim né programin e planifikuar zyrtarisht edukimit fizik, duke ofruar studentéve
njé mundési pér té zhvilluar aftésité sociale né njé mjedis gjysmé-strukturuar dhe té
organizuar. Faktoré té tillé si moti dhe kushtet e lojrave konsiderohen para se njé
vendim pér pushim nga jashté éshté béré. Fémijét duhet té parashikojné pushim né
natyré dhe té jené té veshur né ményré té pérshtatshme pér pérballimin me ndryshimin
elementet e motit. Né rast se njé student nuk vjen né shkollé né veshje té pérshtatshme
pér kushtet e jashtme, ose nése nuk kérkohet ndryshe pér té mos, njé artikull dhuruar
dhe / ose té humbur dhe gjetur veshje do té ofrohet pér té studentit.

SHENDETI

Shkolla ka shérbimet e njé infermiere me kohé té ploté. Infermierja e shkollés éshté
pérgjegjés pér té ndjekur vetém pér sémundje dhe aksidente gé ndodhin gjaté oréve té
mésimit. Ajo ka autoritetin pér té pérjashtuar nga shkolla ¢do fémijé i cili duket té keté
njé gjendje infektive. Pér té qené té sigurt gé jo ¢cdo vizité né infermiere meriton njé
telefonaté dhe pér kété arsye infermiere shkolla ka liri veprimi gé té kur kontakti prindi /
kujdestari éshté i garantuar. Prania e etheve, té vjella, diarre, infektive / sémundje
ngjitése, ndryshimet neurologjike, bruising dukshme gé kérkon vémendje jashtg,
Iéndimet apo studentore ankesa né koké megjithaté té gjithé e kontaktit urdhér prindi /
kujdestari. Nése sémundja apo démtimi ndodh gjaté dités, fémijét do té shkarkohet
vetém pas njé prind apo i rritur tjetér té caktuar éshté njoftuar.

Pér shkak té numrit né rritje té studentéve gé duhet té marré ilacin me gojé gjaté oréve té
mésimit, prindérit duhet t'i pérmbahet udhézimet e méposhtme pér mbrojtjen dhe
siguriné e fémijés. Prindérit duhet té nénshkruani njé formular miratimi dhe ilage
formularin administratés né dispozicion nga infermierja e shkollés pér ¢do receté dhe jo
receté ilace. Njé mjek duhet té nénshkruajné formularin pér receté dhe jo receté ilace gé
do té jepet. Vetém infermierja e shkollés ose ndértesé administratori i ndihmon né
administrimin e ilaceve. Fémijét nuk jané té lejuar té kené mjekési né klasé apo né
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personin e tyre. Prindérit duhet té marré ilage né zyrén e infermiere ku éshté mbajtur né
njé vend té sigurt. All mjekim duhet té dérgohen né njé ené té mbyllur, shénuar me
etiketé receté dhe emrin e fémijés. Shkolla nuk do té véré né dispozicion ndonjé ilag pa
receté gojé té tilla si aspirina ose Tylenol.

Physicals / vaksina

Fémijét duhet té kené physicals né kopshtin e fémijéve, klasa 4, klasa 7 dhe klasén 10.
Physicals duhet té kryhet nga veté mjekun tuaj personal. Personeli i trajnuar ekran
fémijé cdo vit pér defektet né dégjimin dhe vizion.

The Massachusetts Department of Public Health under Massachusetts General Laws,
Chapter 76, Section 15, mandates that the school superintendent take steps to assure that
all children k-12 under their jurisdiction are properly immunized and in attendance
according to the School Immunization Law, Chapter 76, Section 15. A report on the
immunization status of all children must be submitted to the Division of Communicable
Diseases in October. We expect all students k-12 to meet the recommended
Immunization schedule as mandated by the Commonwealth of Massachusetts.
Physician's certificates must be submitted to the school nurse in order to verify a
student's up to date immunization status. Any child identified as not immunized must be
excluded from school until s/he is incompliance with the law. Questions regarding this
matter should be directed to the school nurse who may be reached by phoning the
school office.

CONTAGIOUS ILLNESS

It is requested that you notify the school nurse of any communicable diseases. Children
should not attend school when suffering from a persistent cough, sore throat, severe
cold, rash, fever, vomiting or diarrhea. In order to return to school children must be
fever-free in the absence of medication for at least 24 hours. A child with vomiting
and/or diarrhea must be kept home until symptoms have resolved for approximately 12
hours and the child is able to keep down foods/fluids.

CASTS/FRACTURES

If a student has had a fracture, break or sprain, a doctor's note including limitations is
needed in order for the student to return and participate in school activities. A doctor's
note is also required when treatment is complete and the child is ready for return to
normal activity ie gym, recess, stairs.
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HEAD TRAUMA - CONCUSSION

The Winthrop Public Schools is committed to ensuring the health and safety of its
students and student athletes. Politika né vijim tronditje pérdor té fundit né hulumtimet
mjekésore pér té parandaluar dhe trajtuar démtime né koké. Kjo éshté né pajtim me
rregullat dhe procedurat e MIAA lidhur me trajtimin e Iéndimeve né koké dhe
concussions.

If a student participating in recess or an extracurricular athletic activity becomes
unconscious during a practice or competition or suffers severe head trauma, the student
shall not return to the practice or competition or participate in any extracurricular
athletic activity until the student provides written authorization for such participation,
from a licensed physician, licensed neuropsychologist, certified athletic trainer, or other
appropriately trained or licensed health care professional to the school's athletic director.

Examples of criteria for return after a concussion/brain injury/head injury:

e \Written clearance to play or practice from a medical professional
e Completely asymptomatic — no symptoms at all
e Normal impact testing

Completed supervised graduated return to play protocol: Each step should take twenty-
four hours. Hapat duhet té pérfundojé pa kthimin e asnjé simptomé. Nése ndonjé
simptoma ndodhin, atlet kthehet né hapin e méparshém asimptomatike, pas njézet e
katér oré kané kaluar.

e No activity — complete rest until all symptoms subside

Light aerobic activity — no lifting less than 70% max heart rate

e Sports specific exercise — no activities that include head hitting — examples
include skating, running drills for basketball or soccer

e Non-contact drills — more complex, athlete may start lifting — examples include
passing drills for football, shooting drills for soccer, hockey, basketball

e Full contact practice — must have a medical professional's clearance and a normal
test to progress to this step

e Return to game play

INSURANCE

School insurance forms are sent home each fall for parents who desire to purchase this
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protection. It is the responsibility of parents/guardians to read the details of the coverage
of the various plans. These forms must be returned to school with a parent/guardian
signature indicating whether or not you wish the insurance.

PROCEDURE FOR DISCUSSING SCHOOL RELATED CONCERNS
SCHOOL COMMUNICATION/COMMUNICATION WITH STAFF

We believe in a strong partnership between home and school. If you have concerns
about any aspect of your child's learning, social dynamic or classroom environment,
please begin with your child's classroom teacher. A parent-teacher conference for a
student may be held at any time upon request by the parent/guardian. If you would like a
conference with your child's teacher or other school personnel, please make an
appointment by calling the school or emailing/writing the school staff member.

In the event a teacher is unable to resolve an issue of which s/he has been made aware,
the next level of approach would be to make an appointment with your building
principal. If you feel the problem is still not resolved, a letter to the superintendent is
your last step. School personnel are available by e-mail and phone. Each staff member
may be reached by using the e-mail address calling for the first initial of their first name
followed by their last name @winthrop.k12.ma.us. Thus Mrs. Pearson, the building
principal’'s e-mail address is ipearson@winthrop.k12.ma.us. Unless there is an
emergency, teachers will not be interrupted from classroom instruction during the
school day and therefore unable to receive phone calls. Please recognize the teacher's
commitment to teaching; phone calls/emails may likely not be known or returned prior
to school dismissal.

The district and school communicate time sensitive and important information by
telephone/email using a community outreach notification system. Because the phone
communication system has a limited capacity for contact information, not all parent
contact numbers can be registered. Thus it is especially important to select the contact
number most reliable for student information needs and equally important that changes
to telephone numbers be reported immediately to the school office. Regardless of
content, paper communication is very infrequently used. Please consult our school
website regularly in order to remain current on school affairs and activities.

The Gorman Fort Banks School has a user friendly and current school website. In
addition to having a variety of academic support materials for students, the website
includes information from the principal, important information relating to school affairs,
school lunch menus, school calendar, and activities to support our students' learning.
The school website address is http://fortbanks.winthrop.k12.ma.us/. At the beginning of
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each month, a school calendar is sent home with each child. Given our practice of
minimal paper communication, families are strongly encouraged to check our school
website regularly for changes to our calendar, current notices and important
information. You can join the school database by going to our webpage
http://fortbanks.winthrop.k12.ma.us/ and click on the “send us your email link” under
News You Can Use.

DELIVERIES TO SCHOOL

Should it be necessary to bring items to school during the day the parent/guardian or
their designee must use the front door, ring the bell and indicate that they have an item
to be delivered. Please note that all items that are intended for a student should be
clearly marked with the student's name, teacher name and/or room number. A staff
member will receive the item at the front door and deliver the item as intended. To
avoid interruptions in instruction and for the sake of safety, under no circumstances will
a parent/guardian be granted permission to bring the item to the classroom.

PARENT-TEACHER-SCHOOL CONFERENCES

Winthrop Public Schools allocates early release days in the school calendar for the
purpose of conducting fall and spring parent conferences. Due to the limited time
allocated to accomplish these conferences, we are able to schedule one conference slot
per child. It is the responsibility of the parent(s)/guardian(s) to coordinate mutually
agreeable conference times with their child's teacher. Non-custodial parents should
consult the school website to ensure they are aware of conference dates.

PROMOTION/RETENTION

Pursuant to Winthrop School Committee Policy, student achievement is evaluated using
all available information including results of teacher made tests and other measures of
skill and content mastery, standardized test results, attendance and teacher observation
of student performance. Decisions on promotion shall be made by professional staff,
exceptions being granted when the best educational interest of the student warrants.
Exceptions to promotion will only be made after prior notification and explanation to
each students' parent/guardian, but the final decision will rest with the building
principal. No student will be retained (K-8) who has not been subject to review and
discussion by the Student Support Team. Additionally, the parent/guardian must be
notified in writing by the end of April that his/her child may be recommended for
retention.
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Individual promotions to a higher grade may only be made if the parents, teachers,
principal and superintendent agree that the student is qualified to do the work of a
higher grade. This decision can be made solely by the principal if a mis-placement has
been previously made due to incomplete information or a recent retention has proven to
be inappropriate.

CLASSROOM PLACEMENTS

Classroom placement is determined by a team of grade level teachers and other staff
members such as the principal, special education personnel, reading specialist and
others deemed germane to the process. The team is committed to factor those aspects
most important to creating optimal classroom environments including a balance of boys
and girls, balance of student abilities, interpersonal dynamics, learning styles of children
and teaching strategies used by staff. Parent request for classroom placement of a child
Is strongly discouraged.

EMERGENCY PROTOCOL DRILLS

Fire drills, lock down drills and off site evacuations are among the school's safety
protocols which are practiced routinely. A fire drill plan is posted in each classroom or
special area and students are made familiar with it. Under no circumstances may
students be excused from these practices and further, to ensure these practices are not
compromised and can simulate the potential suddenness of their implementation, prior
notice to parents/guardians is not always provided. In order to simulate the potential
reality of an emergency, advanced notice to students is not provided unless social and/or
education reason is known.

MORNING SNACK/BREAKFAST & LUNCH/MILK PROGRAM

Time for a brief morning snack is provided. Healthy snacks such as fruits, vegetables,
cereals are suggested. You will be notified if your child is in a classroom where
restrictions must be imposed on certain food items for the safety/health of students.
Beverages in glass containers are not allowed and cans of soda are strongly discouraged.

A nutritious breakfast and lunch is available for purchase each school day including
early release days. Milk tickets in isolation are also available for purchase. The school's
breakfast program is open from 7:15-7:50 am Students choosing to attend the breakfast
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program must purchase breakfast. Lunch menus, which are distributed monthly, can
also be found on the school website. Information regarding the protocol for purchase of
lunch and/or breakfast is sent home at the beginning of each school year. Free or
reduced breakfast and lunch tickets are available to eligible limited income families.
Forms to establish eligibility are sent home annually and may also be obtained from the
school office. Students with a negative account balance will be issued an 10U for a
limited number of times. Notice indicating the balance owed will be communicated to
families in a timely fashion. Failure to remediate a delinquent account may result in
limited food choices. All aspects of the food service program (food choices, food
purchase, account management) are facilitated by Aramark Food Service. Matters
regarding the breakfast and lunch program should be referred to lan Kay, 617-846-5686,
Kay-lan@aramark.com.

SCHOOL CELEBRATIONS

The Winthrop Public Schools has a food-free policy concerning celebrations. As such
our school does not allow food to be included in any celebration or learning event.
Similarly, we do not accept requests to deliver food items to students (ie a “goody bag”
being sent home). Under special circumstances, and only if the event is a school or PTO
sponsored one, will the principal waive this policy.

Recognizing that we are responsible for a vulnerable and emotionally sensitive
population, school personnel and students are precluded from distributing invitations to
parties and gatherings that do not include all students in a child's classroom. Contact
information of families is considered confidential and as such, our staff is not permitted
to disseminate this information. Notices and invitations that are inclusive of all students
in a child's class however may be distributed by the child with the classroom teacher's
prior approval.

STUDENT PROPERTY

Please label all student belongings so that they can be returned to your child. Unlabeled
articles are placed in a lost and found box. Parents/guardians are encouraged to check
the contents of this box as quickly as they notice an item is missing. If articles are not
claimed within a reasonable period of time, it will be up to the school personnel to
discard the materials as they see fit.
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Students should bring to school only those items necessary to assist them in the
classroom. Stuffed pets, toys, money, trading cards, cell phones, electronics and other
personal items should not be brought. Exceptions to the above will only be made when
associated with a learning/classroom related activity designed by the teacher. Personal
items not considered necessary by the student's teacher are the sole responsibility of the
student and at the discretion of the teacher may be taken from the child's possession
until the end of the school day. Students are not permitted to bring in any devices that
could be construed as promoting unsafe conditions or hindering the learning process.

SCHOOL PROPERTY

Students are expected to demonstrate respect of school property by not littering school

grounds or stealing, destroying or in any way defacing school property. Theft or damage

to school property may result in required restitution or, at the discretion of the building

principal, consequences that more appropriately address the circumstance involved.
DRESS CODE

Dress shall not be such so as to disrupt the learning process or interfere with the rights
and safety of others. Clothing or buttons which are obscene and/or suggestive,
pornographic, racist or sexist are inappropriate and will be banned from school. Hats
may not be worn in school. Students who arrive in such attire will be asked to remove
the inappropriate attire or wait in the school office until a parent/guardian is notified.

ELECTRONIC DEVICES

Students are not permitted to bring in laser pointers, radios, ipods, or hand-held video
games as they all hinder the learning process. Cell phones may not be on or used during
the school day. In the event such objects are brought to school, they will be confiscated
by school personnel and kept in the school office until retrieved by the student's
parent/guardian. The school cannot be responsible for any confiscated items left
unclaimed by the end of the current school year. The student has the right to due
process.

INTERNET ACCEPTABLE USE POLICY

The Winthrop Public Schools technology program recognizes the use of the Internet as a
valuable research tool. Before using this tool students need to understand how to use it
In an acceptable manner.

* The primary use of the Internet is for educational purposes
* Being able to use the Internet is a privilege, and your teachers and principal are the
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decision makers when it comes to whether you use it. If your behavior on the Internet is
not appropriate, you may be suspended from its use.

* All Winthrop Public Schools have a filter installed on the server to prevent students
from entering inappropriate sites (obscene, child pornography, harmful to minors)
however, this software is not foolproof. Take responsibility for your own actions. If you
find yourself at an inappropriate web site, you must minimize the browser window and
notify the teacher immediately. Do not download, copy or tell any other students the
location of any inappropriate material you may happen to find.

* You may not copy material and say that you wrote it yourself. Remember if you didn't
write it you must identify where you found it.

* Any damage to the computers, how they are set up, or files that belong to others, will
result in the loss of your privilege to use the Internet, and perhaps the computers
themselves.

* You may not give anyone your password. Don't let anyone use your computer account
for Internet activity unless you are working with them.

*You may not go to chat rooms or use email

The above are examples of inappropriate use. Since there can never be an all inclusive
list, we fully expect that students do only those things necessary to complete their
assignment. If a student is in doubt about something they want to do, they must first ask
a teacher. Violations of this agreement also subject the student to additional school
discipline as determined by the principal.

The Winthrop Public School System, along with the other organizations sponsoring this
Internet link-up, will not be liable for the actions of anyone connecting to Internet
through this hook-up. In addition, the Winthrop Public School System takes no
responsibility for any information or materials that are transferred through Internet.
Winthrop Public Schools makes no guarantee of reliability of the Internet connection,
nor is it responsible for any loss or corruption of data while using this Internet
connection. Winthrop Public Schools shall monitor use of the Internet and data stored in
the machines to be sure that these rules are not being broken. Winthrop Public Schools
can change these rules without immediate notice.

STUDENT RIGHTS AND RESPONSIBILITIES

The tradition of care and respect for individual students has long been a hallmark of the
Winthrop Public Schools. All members of the community should be able to feel safe and
to expect that their person, property and opinions will be respected. The Winthrop
School Committee has the responsibility to afford students the rights that are theirs by
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virtue of guarantees offered under the federal and state constitutions and statutes. In
connection with rights there are responsibilities that must be assumed by students.

Among those rights and responsibilities are the following:

1.

Civil rights — including the rights to equal educational opportunity and freedom
from discrimination; the responsibility not to discriminate against others.

The right to attend free public schools; the responsibility to attend school
regularly and to observe school rules essential for permitting others to learn at
school.

The right to privacy which includes privacy in respect to the student's school
records.

The right to due process of law with respect to suspension, expulsion, and
decisions the student believes injure his/her rights. Due process requires, in
connection with any disciplinary action which may lead to suspension, expulsion
or criminal action, that the student be given oral or written notice of the charges
against him/her and, if he/she denies them, an explanation of the evidence the
school authorities have and an opportunity to present his/her side of the story.
Any student shall also be notified that he/she has the right to have his/her parent
present for any disciplinary action that may lead to any suspension, expulsion or
criminal action and decisions the student believes injures his/her rights.

The right to free inquiry and expression; responsibility to observe reasonable
rules regarding these rights.

It is the School Committee's belief that as part of the educational process students
should be made aware of their legal rights and of the legal authority of the School
Committee to make, and delegate authority to its staff to make, rules regarding the
orderly operation of the schools. Students have the right to know the standards of
behavior that are expected of them, and the consequences of misbehavior. The rights
and responsibilities of students, including standards of conduct, will be made available
to students and their parents through handbooks distributed annually.

Other policies associated with civil rights, disciplinary due process, district curriculum
accommodation plan, students' rights and responsibilities including discrimination,
harassment, grievance procedures, permanent withdrawal from school, adoption of
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curriculum materials, and restraint training may be found in the Winthrop Public
Schools School Committee Policy Manual.

BULLYING PREVENTION POLICY

In order to address the damaging effects of bullying on children, which can leave
permanent scars on the confidence and self-esteem of a child as well as meet the
mandates of Chapter 92 of the Acts of 2010, “An Act Relative to Bullying in Schools”
(8 2323), Winthrop Public Schools has developed a district wide Anti-Bullying Policy
and Procedures with protocols for recognizing and reporting bullying as well as a
Bullying Prevention Action Plan. Please refer to the comprehensive Bullying Policy and
procedures outlined in the appendix of this document and on the Winthrop Public
Schools district website.

PROHIBITED BEHAVIOR/CONDUCT

Students are expected to conduct themselves in a manner reflecting a sense of
responsibility, good citizenship and consideration for the rights of others. The school
will not tolerate rudeness, disrespect or violence in any form. Winthrop Public Schools
prohibits all forms of harassment, discrimination and hate crimes based on race, color,
gender, religion, sexual orientation, ethnicity/national origin, age or disability.

The following are among the behaviors considered unsafe, disrespectful, unacceptable
and prohibited from school and/or on the school bus: fighting, swearing, verbal abuse,
making threats, theft, cheating, sexual behavior, wrestling, spitting, swinging of back
packs, rough play, bouncing balls against the school building, throwing sand, snowballs,
rocks, sticks or any item that has the potential to cause physical injury to a person or the
school.

Other unacceptable and prohibited behaviors include: any action that impedes the
teacher's ability to conduct the lesson, interrupts the learning of other students or in any
way negatively impacts the decorum in the building, hallway behavior that may
negatively impact students who are learning in other classrooms and the safety of those
moving in large groups. Students are prohibited from running, pushing, shoving or
otherwise touching peers. Hallways should not be used as meeting places or spaces to
enjoy time outside of the classroom.

Bathroom behavior that jeopardizes safety or shows disregard for property is prohibited.
Playing and loitering, throwing towels or toilet paper, climbing over or under stalls,
deliberate flooding of bathrooms, deliberate disrespect for the efforts of custodians to
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keep bathrooms clean, vandalism, writing on walls or stalls, or destruction of property
will not be tolerated.

Disruptive language, gestures and drawings which violate community standards of
acceptability are not allowed in school or at school-related events. Examples of
offensive language, gestures and drawings may relate but are not limited to those that
are obscene, profane, racist, sexist, depict violence or compromise a feeling of safety
and security in others.

Theft or damage to an individual's property is prohibited and may result in required
restitution.

Books and learning materials should be treated with care and considered resources that
are valuable. Failure to demonstrate this level of conduct may result in required
restitution.

Dogs, with the exception of service dogs, are not allowed on school premises.
Photographing/filming of students or staff both in and on school property is strictly
prohibited unless permission is obtained by a school administrator or the primary
classroom teacher staff member.

DISCIPLINE/CONSEQUENCES WHEN RULES ARE NOT OBEYED

Our teachers are knowledgeable with regard to behavior that can reasonably be expected
from children considering age, developmental expectations and personal profiles.
Consequences will be suitable to the type of inappropriate behavior displayed. Most
discipline problems are handled by the classroom teacher in concert with the parents.
When necessary, positive alternatives are employed to bring about improvement in
student behavior.

The principal and/or her designee are responsible for establishing or approving general
school and classroom rules and regulations. S/he serves as a resource person to both
teachers and parents in improving student behavior. In instances where the teacher
and/or parent have been unable to effect a positive change, the principal and/or designee
will become more directly involved in the disciplinary process. The school practice of
progressive discipline considers the severity of the offense and number of times the
discipline issue arises. Consequences may range from discussion and/or removal from
activity or possible missing of privilege to suspension or expulsion.
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It 1s important to note that behaviors listed in the previous section (“Prohibited
Behavior/Conduct”) is not a complete listing of every type of possible misconduct. In
the event that a student engages in a type of misconduct that does not technically fall
within any of the above categories, the administration will issue a disposition that it
feels is appropriate for the offense.

A child's need to visit the principal and/or designee may not automatically result in a
phone call to the child's parent/guardian. The need for communication is largely
determined by the extent of the offense committed and is at the discretion of the
building administrator.

SUSPENSION

The principal shall have the authority, and it shall be his/her duty to suspend any pupil
from school for any of, but not confined to, the following reasons: persistent truancy;
flagrant opposition to authority (verbal and physical); improper language; willful
destruction, damage to or defacement of school property, including building, furniture,
books and materials, trees or shrubbery; violation of school rules and regulations of the
school or otherwise persistent misconduct; possession of materials considered harmful
to the safety of the students; any behavior or actions which pose a safety risk to self or
others, and interferes with the orderly process of learning and the school organization;
fighting, physical assault, verbal assault, bullying. Re-entry to the school after
suspension may require a re-entry meeting or other documentation that speaks to the
status of the offending behavior.

STUDENT DUE PROCESS RIGHTS

In administering discipline, school officials will be careful to observe the right to due
process under the law for each student. The nature of the violation determines the due
process that school officials follow. A comprehensive Disciplinary Due Process Policy
and procedures are outlined in the appendix of this document and on the Winthrop
Public Schools district website.

DISCRIMINATORY, SEXUAL HARASSMENT AND MISCONDUCT
COMPLAINT/GRIEVANCE PROCEDURE

The Winthrop Public Schools is committed to maintaining a school environment free of
any harassment based on, but not limited to, race, color, national origin, sex, disability,
age, genetics, ancestry, sexual orientation, gender identity/expression, criminal record,
or active military status. Such harassment in the workplace or school environment is
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unlawful and is absolutely prohibited. This includes harassment by administrators,
certified and support personnel, students, vendors, and other individuals in school or at
school-related events. Further, any retaliation against an individual who has complained
about harassment or against individuals for cooperating with an investigation of a
harassment complaint is

similarly unlawful and will not be tolerated. A comprehensive Discriminatory, Sexual
Harassment and Misconduct & Complaint/Grievance Procedure are outlined in the
appendix of this document and on the Winthrop Public Schools district website.

HAZING

Hazing as described by Massachusetts General Law, Chapter 269, Sections 17, 18
and 19 is 17 prohibited. | béjmé té miratuar nga Senati dhe Dhoma e Pérfagésuesve
né Gjykatés sé Pérgjithshme mbledhur, dhe nga autoriteti i njéjté si vijon: Kapitulli
269 i Ligjeve té pérgjithshme ndryshohet né kété ményré duke shtuar tri seksionet e
méposhtme:

Neni 17: Kushdo gé éshté njé organizator kryesor ose pjesémarrés né krimin e hazing si
definuar kétu do té dénohet me njé gjobé prej jo mé shumé se tre mijé dollaré, ose me
burgim né shtépiné e korrigjimit pér jo mé shumé se njé (1) vit, ose nga té dy gjobé dhe
me burgim té tillé. Termi "hazing" si¢ pérdoret né kété nen dhe né nenet 18 dhe 19, do
té thoté cdo sjellje apo metodé e fillimit né ¢do organizate studentore, qofté né pronén
publike apo private, e cila me dashje ose nga pakujdesia rrezikon shéndetin fizik ose
mendor té studentéve apo person tjetér. Njé sjellje e tillé do té pérfshijé kurbanit, rrahje,
e quajtur, gjimnastiké detyruar, ekspozimi ndaj motit, konsumin e detyruar té cdo
ushgim, pije alkoolike, pije, drogés apo substancave té tjera, apo ndonjé trajtim tjetér
brutal ose aktiviteti té detyruar fizik i cili ka té ngjaré té ndikojé negativisht fizik i tyre
shéndetin ose siguriné e kétyre nxénésve ose person tjetér, ose e véné nxénésin ose
personi tjetér, njé stres mendor ekstrem, duke pérfshiré hegjen e zgjatur e gjumit ose
pushim ose izolimin e zgjatur.

Pavarésisht nga dispozitat e tjera té kétij seksioni pér té kundértén, pélgimi nuk do té
jeté né dispozicion si njé mbrojtje pér ndonjé ndjekje penale né bazé té kétij veprimi.
Neni 18: Kushdo gé e di gé njé person tjetér éshté viktimé e hazing si¢ pércaktohet né
nenin 17 dhe éshté né vendin e krimit tillé duhet, né até masé qé ky person mund ta béjé
kété pa rrezik té rrezik pér veten apo té tjerét, raporti krimi té tillé té njé zyrtar i
pérshtatshém pér zbatimin e ligjit sa mé shpejt gé praktikisht té arsyeshme. Njé gjobé
prej jo mé shumé se njé mijé dollaré do té dénojé kushdo gé déshton pér té raportuar
Krimin tillé.

Neni 19: Cdo institucion i arsimit t&8 mesém dhe ¢do institucion publik dhe privat i

arsimit post-sekondar do té I&shojé pér ¢cdo grup té studentéve, ekipit té studentéve ose
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organizaté studentore e cila éshté pjesé e njé institucioni té tillé ose éshté njohur nga
Institucioni ose lejuar nga institucioni pér t'u pérdorur emri i saj ose objektet apo njihet
nga institucioni qé té ekzistojé si njé grup unaffiliated studentore, ekipi studentor apo
organizatés studentore, njé kopje té kétij seksioni dhe seksione shtatémbédhjeté dhe
tetémbédhjeté; provided, however, that an institution's compliance with this section's
requirements that an institution issue copies of this section and sections seventeen and
eighteen to unaffiliated student groups, teams or organizations shall not constitute
evidence of the institution's recognition or endorsement of said unaffiliated student
groups, teams or organizations.

Secili grup i tillé, ekipi apo organizata do té shpérndajé njé kopje té kétij seksioni dhe
seksione shtatémbédhjeté dhe tetémbédhjeté pér té arritur té anétaréve té saj, plebes,
zotimet apo kandidatéve pér anétarésim. Do té jeté detyré e ¢do grupi té tillé, ekipi apo
organizate, duke vepruar pérmes zyrtarit té tij té caktuar, pér té ofruar ¢do vit, té
institucionit njé mirénjohje vértetuar duke deklaruar se grupi té till&, ekipi apo
organizaté ka marré njé kopje té kétij seksioni dhe tha seksione shtatémbédhjeté dhe
tetémbédhjeté, gé secili prej saj anétare, plebes garancie, ose aplikantéve ka marré njé
kopje té seksioneve té shtatémbédhjeté dhe tetémbédhjeté, dhe se grup i tillé, ekipi apo
organizata kupton dhe pajtohet né pérputhje me dispozitat e kétij seksioni dhe seksione
shtatémbédhjeté dhe tetémbédhjeté.

Cdo institucion i arsimit t&é mesém dhe té ¢do institucioni publik ose privat té arsimit
post-sekondar duhet, té paktén ¢do vit, para ose né fillim té regjistrimit, té ofruar pér
cdo person i cili regjistrohet si student me kohé té ploté né institucionin e tillé njé kopje
té kétij seksioni dhe seksione shtatémbédhjeté dhe tetémbédhjeté.

Cdo institucion i arsimit t&¢ mesém dhe c¢do institucion publik ose privat i arsimit post-
sekondar do té paragesé, té paktén ¢do vit, njé raport me Regents e arsimit té larté dhe
né rastin e institucioneve té mesme, Bordi i Arsimit, vérteton se institucion i tillé ka
pérmbushur me pérgjegjésiné e tij pér té informuar grupet studentore, ekipet apo
organizatave dhe té njoftojé ¢do student me kohé té ploté té regjistruar prej tij e
dispozitave té kétij seksioni dhe seksione shtatémbédhjeté dhe tetémbédhjeté dhe
gjithashtu vérteton se institucioni né fjalé ka 18 adoptuar njé politiké disiplinore né
lidhje me organizatorét dhe pjesémarrésit e hazing, dhe se politika e tillé ka gené e
pércaktuar me theks té duhur né manualin pér nxénésit ose mjete té ngjashme té
komunikimit té politikave té institucionit té studentéve té saj. Bordi i Regents dhe, né
rastin e institucioneve té mesme, Bordi i Arsimit do té nxjerré rregullore gé rregullojné
pérmbajtjen dhe frekuencén e raporteve té tilla, dhe menjéheré do t'i raportojé prokurorit
té pérgjithshém, ¢do institucioni té tillé e cila nuk arrin té béjé raport té tillé.

THE HAZING TEST *
The following questions are intended to help student leaders to think about issues of
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hazing when planning activities for their organizations.

1. Would you have any reservations describing the activity to your parents, a teacher, or
a school administrator?

2. Would you object to the activity being photographed for the school newspaper or
local TV news?

3. Is there a risk of injury or a question of safety?

4. Is this a team or group activity in which members are encouraged or expected to
attend and where minors are consuming alcohol?

5. Will current members refuse to participate with the new members?

6. Does the activity risk emotional or physical abuse?

RIGHTS OF HOMELESS CHILDREN

The Winthrop Public Schools recognizes the rights of homeless children and families.
Families who are in a situation where housing is precarious and/or uncertain should
contact Jen O'Connell, the district's homeless education liaison.

WITHDRAWALS

Students transferring out of the school should notify the office and the classroom
teacher as soon as possible. Parents/guardians must execute a request for records to be
transferred prior to any records being forwarded to the receiving school.
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BULLYING PREVENTION POLICY
. RATIONALE and EXPECTATIONS

The Winthrop Public Schools is committed to keeping our schools a safe and
caring place for all students. We expect students to conduct themselves in keeping with
their levels of development, maturity and demonstrated capabilities with an appropriate
regard for the rights and welfare of other students and school staff, and the educational
purpose underlying all school activities. All students deserve the opportunity to work
and learn in an environment of mutual respect. In order to create and maintain such an
environment, students must treat each other with courtesy, consideration and an
appreciation of the rich diversity in our schools.

Bullying creates an atmosphere of fear for all members of the school community.
It can also create unnecessary and unwarranted anxiety that affects the ability of a
student to attend school, learn in school, feel safe in all areas in the school building and
grounds, participate in or attend special or extra-curricular activities or travel to and
from school. Bullying behaviors that are not addressed can lead to devastating
consequences for young people including depression, drops in school performance and
attendance. The failure to address bullying behaviors also gives other students the
message that it is permissible to engage in negative behaviors.

Bullying of students occurring in schools is prohibited by law and members of
the Winthrop School community refuse to tolerate bullying in any form. Winthrop
Public Schools also will not tolerate retaliation against persons who take action
consistent with this policy including those who report bullying, who provide
information during an investigation of bullying, or who is a witness to or has reliable
information about bullying. Retaliation includes, but is not limited to any form of
intimidation, reprisal or harassment in connection with filing a complaint or assisting
with an investigation under this policy.

If it is determined that inappropriate conduct has occurred, Winthrop Public
Schools will act promptly to eliminate the conduct and will impose corrective action as
necessary. Corrective actions may range from requiring the perpetrator to work with
school personnel on improved behavior, recommending the provision of counseling or
other therapeutic services and/or disciplinary action where appropriate, up to and
including suspension, expulsion and/or court involvement.

1. SCOPE: PROHIBITION AGAINST BULLYING AND RETALIATION
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Acts of bullying, which include cyberbullying, are prohibited:

on school grounds and property immediately adjacent to school grounds

at a school-sponsored or school-related activity, function, or program whether on
or off school grounds

at a school bus stop, on a school bus or other vehicle owned, leased, or used by a
school district or school

or through the use of technology or an electronic device owned, leased, or used
by a school district or school, and

at a location, activity, function, or program that is not school-related through the
use of technology or an electronic device that is not owned, leased, or used by a
school district or school, if the acts create a hostile environment at school for the
target or witnesses, infringe on their rights at school, or materially and
substantially disrupt the education process or the orderly operation of a school.

Retaliation against a person who reports bullying, provides information during an
investigation of bullying, or witnesses or has reliable information about bullying is
strictly prohibited.

DEFINITIONS

Bullying, as defined in MGL c. 71, § 370, is the repeated use by one or more students
or a member of a school staff of a written, verbal, or electronic expression or a physical
act or gesture or any combination thereof, directed at a target that:

causes physical or emotional harm to the target or damage to the target's property;
places the target in reasonable fear of harm to himself or herself or of damage to
his or her property;

creates a hostile environment at school for the target;

infringes on the rights of the target at school; or materially and substantially
disrupts the education process or the orderly operation of a school.

Ngacmimi karakterizohet nga njé cekuilibér té fuqisé fizike, psikologjike ose
emocionale. Bullying mund té pérfshijé, por nuk kufizohet né: akte té frikésimit té tilla
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si pérgeshjet, e quajtur emrin, verbal dhe sjellje jo-verbale se njé person i arsyeshém do
té gjeni mé frikésuese, poshtéruese dhe fyese, izolimin social té tilla si shmangje /
pérhapur thashetheme apo akuza té rreme; fizikisht sjelljet agresive duke pérfshiré
ndérhyré me lévizjen e njé tjetri, vjedhje apo démtim té pronés. Bullying shall include
cyber-bullying.

Aggressor is a student or a member of a school staff who engages in bullying,
cyberbullying, or retaliation towards a student.

Target is a student against whom bullying, cyberbullying, or retaliation has been
perpetrated.

Bystander: person(s) who is witness to a bullying event.

Criminal harassment: “Willful and malicious engagement in a pattern of conduct or
series of acts over a period of time directed at a specific person, which seriously alarms
that person and would cause a reasonable person to suffer substantial emotional
distress” (General Law Ch. 265). Conduct includes but is not limited to electronic
communications.

Criminal stalking: “Willfully and maliciously engaging in a knowing pattern of
conduct or series of acts over a period of time directed at a specific person which
seriously alarms or annoys that person and would cause a reasonable person to suffer
substantial emotional distress and makes a threat with the intent to place the person in
imminent fear of death or bodily injury” (General Law Ch. 265). Conduct includes but
is not limited to electronic communications.

Cyber-bullying: Bullying through the use of technology or any electronic
communication which includes but is not limited to telephone calls, voice mails, instant
messages, text messages, camera/video phones, 3 and 4 way conversations, profiles,
secret taping of conversations, internet or facsimile communications, creation of a web
page or blog in which the creator assumes the identity of another person, the knowing
Impersonation of another person as the author of posted content or messages if the
creation or impersonation creates any of the conditions contained in the definition of
bullying. Cyber-bullying also includes the electronic distribution of a communication to
more than one person or the posting of material on an electronic medium that may be
accessed by one or more persons if the distribution or posting creates conditions
contained within the definition of bullying.
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Hostile Environment: A situation in which bullying causes the school environment to
be permeated with intimidation, ridicule or insult that is sufficiently severe or pervasive
to alter conditions of the student's education. Prohibited conduct including bullying,
which involves unwelcome and offensive behaviors and commentary related to an
individual status in a protected class, including but not limited to race, age, religion,
national origin, ancestry, color, genetics, military status, gender, sexual
orientation/identity, and/or disability may also violate the School's Discriminatory and
Sexual Harassment Policy.

Retaliation: Bullying directed against a person who reports bullying, provides
information during an investigation of bullying, is a witness or has reliable information
about bullying.

Confidentiality: Reports of bullying and retaliation shall be handled with the highest
level of sensitivity by School Personnel. To the extent practicable, reports of bullying
and retaliation will be kept confidential involving as few people as possible with the
goal of protecting the target and stopping the behavior

IV. Reporting bullying or retaliation.

Reports of bullying or retaliation may be made by staff, students, parents or guardians,
or others, and may be oral or written. Oral reports made by or to a staff member shall be
recorded in writing. A school or district staff member is required to report immediately
to the principal or designee or to the superintendent or designee when the principal or
assistant principal is the alleged aggressor or to the school committee or designee when
the superintendent is the alleged aggressor, any instance of bullying or retaliation the
staff member becomes aware of or witnesses. Reports made by students, parents or
guardians, or other individuals who are not school or district staff members, may be
made anonymously. The school or district will make a variety of reporting resources
available to the school community including, but not limited to, an Incident Reporting
Form,! a voicemail box, a dedicated mailing address, and an email address.

Use of an Incident Reporting Form is not required as a condition of making a
report. The Winthrop Public Schools shall:

e include a copy of the Incident Reporting Form in the beginning of the year
packets for students and parents or guardians;
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e make it available in the school's main office, the counseling office, the school
nurse's office, and other locations determined by the principal or designee; and

e post it on the school's website.

The Incident Reporting Form will be made available in the most prevalent language(s)
of origin of students and parents or guardians.

At the beginning of each school year, the school or district will provide the school
community, including, but not limited to, educators, administrators, school nurses,
cafeteria workers, custodians, bus drivers, athletic coaches, advisors to extracurricular
activities, paraprofessionals, students, and parents or guardians, with written notice of
its policies for reporting acts of bullying and retaliation, including a description of the
reporting procedures and resources, the name(s) and contact information of the
Superintendent, and complaint managers for each School within the District, and the
superintendent or designee when the principal or the assistant principal is the alleged
aggressor. All information will be incorporated in student and staff handbooks, on the
school or district website, and in information about the Plan that is made available to
parents or guardians.

Reporting by Staff

A staff member will report immediately to the principal or designee, or to the
superintendent or designee when the principal or the assistant principal is the alleged
aggressor, or to the school committee or designee when the superintendent is the
alleged aggressor when he/she witnesses or becomes aware of conduct that may be
bullying or retaliation. The requirement to report as provided does not limit the
authority of the staff member to respond to behavioral or disciplinary incidents
consistent with school or district policies and procedures for behavior management
and discipline.

Reporting by Students, Parents or Guardians, and Others

The District expects students, parents or guardians, and others who witness or
become aware of an instance of bullying or retaliation involving a student to report it
to the principal or designee, or superintendent or designee when the principal or
assistant principal is the alleged aggressor. Reports may be made anonymously, but
no disciplinary action will be taken against an alleged aggressor solely on the basis
of an anonymous report. Students, parents or guardians, and others may request
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assistance from a staff member to complete a written report. Students will be
provided practical, safe, private, and age-appropriate ways to report and discuss an
incident of bullying with a staff member, or with the principal or designee, or
superintendent or designee when the principal or assistant principal is the alleged
aggressor.

V. Responding to a report of bullying or retaliation — Allegations of Bullying by
a Student.

Safety

Before fully investigating the allegations of bullying or retaliation, the
Superintendent or designee will take steps to assess the need to restore a sense of
safety to the alleged target and/or to protect the alleged target from possible further
incidents. Responses to promote safety may include, but not be limited to, creating a
personal safety plan; pre-determining seating arrangements for the target and/or the
aggressor in the classroom, at lunch, or on the bus; identifying a staff member who
will act as a “safe person” for the target; and altering the aggressor's schedule and
access to the target. The Superintendent or designee will take additional steps to
promote safety during the course of and after the investigation, as necessary.

The Superintendent or designee will implement appropriate strategies for protecting
from bullying or retaliation a student who has reported bullying or retaliation, a
student who has witnessed bullying or retaliation, a student who provides
information during an investigation, or a student who has reliable information about
a reported act of bullying or retaliation.

Obligations to Notify Others

a. Notice to parents or guardians. Upon determining that bullying or
retaliation has occurred, the principal or designee will promptly notify the
parents or guardians of the target and the student aggressor of this, and of
the procedures for responding to it. There may be circumstances in which
the principal or designee contacts parents or guardians prior to any
investigation. Notice will be consistent with state regulations at 603 CMR
49.00.

b. Notice to Another School or District. If the reported incident involves
students from more than one school district, charter school, non-public
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school, approve d private special education day or residential school, or
collaborative school, the principal or designee first informed of the incident
will promptly notify by telephone the principal or designee of the other
school(s) of the incident so that each school may take appropriate action.
All communications will be in accordance with state and federal privacy
laws and regulations, and 603 CMR 49.00.

c. Notice to Law Enforcement. At any point after receiving a report of
bullying or retaliation, including after an investigation, if the principal or
designee has a reasonable basis to believe that criminal charges may be
pursued against the aggressor, the principal will notify the local law
enforcement agency. Notice will be consistent with the requirements of 603
CMR 49.00 and locally established agreements with the local law
enforcement agency. Also, if an incident occurs on school grounds and
involves a former student under the age of 21 who is no longer enrolled in
school, the principal or designee shall contact the local law enforcement
agency if he or she has a reasonable basis to believe that criminal charges
may be pursued against the student aggressor.

In making this determination, the principal will, consistent with the Plan
and with applicable school or district policies and procedures, consult with
the school resource officer, if any, and other individuals the principal or
designee deems appropriate.

Investigation. The Superintendent or designee will investigate promptly all reports of
bullying or retaliation and, in doing so, will consider all available information known,
including the nature of the allegation(s) and the ages of the students involved.
Investigations will be conducted promptly, and in most circumstances, no later than 24-
48 hours after an initial complaint. Depending upon the extent and nature of the
complaint, the District shall make every attempt to conclude the investigation within 30
days of the initial complaint.

During the investigation the principal or designee will, among other things, interview
students, staff, witnesses, parents or guardians, and others as necessary. The principal or
designee (or whoever is conducting the investigation) will remind the alleged student
aggressor, target, and witnesses of the importance of the investigation, their obligation
to be truthful and that retaliation against someone who reports bullying or provides
information during a bullying investigation is strictly prohibited and will result in
disciplinary action.
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Interviews may be conducted by the principal or designee, other staff members as
determined by the principal or designee, and in consultation with the school counselor,
as appropriate. To the extent practicable, and given his/her obligation to investigate and
address the matter, the principal or designee will maintain confidentiality during the
investigative process. The principal or designee will maintain a written record of the
investigation.

Determinations. The Superintendent or designee will make a determination based
upon all of the facts and circumstances. If, after investigation, bullying or retaliation is
substantiated, the principal or designee will take steps reasonably calculated to prevent
recurrence and to ensure that the target is not restricted in participating in school or in
benefiting from school activities. The principal or designee will: 1) determine what
remedial action is required, if any, and 2) determine what responsive actions and/or
disciplinary action is necessary.

Depending upon the circumstances, the Superintendent or designee may choose to
consult with the students' teacher(s) and/or school counselor, and the target's or student
aggressor's parents or guardians, to identify any underlying social or emotional issue(s)
that may have contributed to the bullying behavior and to assess the level of need for
additional social skills development.

The Superintendent or designee will promptly notify the parents or guardians of the
target and the aggressor about the results of the investigation and, if bullying or
retaliation is found, what action is being taken to prevent further acts of bullying or
retaliation. The principal or designee shall inform the parent or guardian of the target
about the Department of Elementary and Secondary Education's problem resolution
system and the process for accessing that system, regardless of the outcome of the
bullying determination.

VI. ACCESS TO RESOURCES AND SERVICES

The Winthrop Public Schools is committed to ensuring all students, staff and
personnel involved in incidents of bullying and retaliation receive comprehensive
services, referrals and supports._ This includes services for targets, student
aggressors, and their families. In coordination with parents, school personnel, and
targets of bullying and retaliation, the School shall promptly identify and refer
impacted individuals to available resources including but not limited to:
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VII.

a. Counseling and other services. Culturally and linguistically appropriate resources

within the school and district including linkages with community based
organizations, including Community Service Agencies (CSAs) for Medicaid
eligible students. In addition, the Plan should identify staff and service providers
who assist schools in developing safety plans for students who have been targets
of bullying or retaliation, providing social skills programs to prevent bullying,
and offering education and/or intervention services for students exhibiting
bullying behaviors. Schools may consider current tools including, but not limited
to, behavioral intervention plans, social skills groups, and individually focused
curricula.

. Students with disabilities. As required by MGL c. 71B, § 3, as amended by

Chapter 92 of the Acts of 2010, when the IEP Team determines the student has a
disability that affects social skills development or the student may participate in
or is vulnerable to bullying, harassment, or teasing because of his/her disability,
the Team will consider what should be included in the IEP to develop the
student's skills and proficiencies to avoid and respond to bullying, harassment, or
teasing.

. Referral to outside services. Schools and districts should establish a referral

protocol for referring students and families to outside services. Clear protocols
will help students and families access appropriate and timely services. Referrals
must comply with relevant laws and policies. Current local referral protocols
should be evaluated to assess their relevance to the Plan, and revised as needed.

TRAINING and EDUCATION

The Winthrop Public Schools will endeavor to provide age appropriate
instruction/curriculum on bullying prevention in each level.

The Winthrop Public Schools will develop and update a bullying prevention and
intervention plan in consultation with teachers, school staff, professional support
personnel, school volunteers, administrators, community representatives, behavioral
health specialists, local law enforcement agencies, students, parents and guardians. The
consultation will include a public comment period. The bullying prevention and
intervention plan will be updated biennially.

The bullying prevention and intervention plan shall include:
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e Definitions and examples of bullying, cyber-bullying and retaliation including the
similarities and differences between bullying and discriminatory/sexual
harassment, and sexual violence

e Establish clear procedures for students, staff, parents, guardians, and others to
report incidents of bullying or retaliation

e Include a provision that reports of bullying or retaliation may be made
anonymously, provided that no disciplinary action shall be taken against a student
solely on the basis of an anonymous report

e Establish clear procedures for promptly responding to and investigating reports of
bullying or retaliation

e |dentify the range of disciplinary actions that may be taken against a perpetrator
for bullying or retaliation

e Establish clear procedures for restoring a sense of safety for a victim and
assessing that student's needs for protection

e Establish strategies for protecting from bullying or retaliation a person who
reports bullying, provides information during an investigation of bullying, or is
witness to or has reliable information about an act of bullying

e Establish procedures consistent with state and federal law for promptly notifying
the parents or guardians of a victim and a perpetrator, provided that the parents or
guardians of a victim shall also be notified of the action taken to prevent any
further acts of bullying; and provided further that said procedures must provide
for immediate notification to the local law enforcement agency where criminal
charges may be pursued against the perpetrator

e Include a provision that a student who knowingly makes a false accusation of
bullying shall be subject to disciplinary action; and

e Include a strategy for providing counseling or referral to appropriate services for
perpetrators and victims and for appropriate family members of said students.

The bullying prevention and intervention plan will afford all students the same
protection regardless of their status under the law.
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Professional Development: The bullying prevention and intervention plan will include
ongoing professional development to build the skills of all members of school staff to
prevent, identify and respond to bullying. The content of such professional development
will include, but not be limited to:

e Developmentally appropriate strategies to prevent bullying incidents

e Developmentally appropriate strategies for immediate, effective interventions to
stop bullying incidents

e Information regarding the complex interaction and power differential that can
take place between and among the bully, the target, and any witnesses to the
bullying

e Research findings on bullying
e Information on the incidence and nature of bullying
e Internet safety issues as they relate to cyber-bullying;

The bullying prevention and intervention plan will include provisions for educating
parents and guardians about the bullying prevention curriculum of the Winthrop Public
Schools, how they can reinforce said curriculum at home, how they can support the
Winthrop Public Schools' prevention and intervention plan, the dynamics of bullying,
and online safety and cyber-bullying.

All staff, in collaboration with parents, students and community members will integrate
strategies for student recognition through positive reinforcement for good conduct, self
discipline, good citizenship, and academic success.

Whenever the evaluation of the Individualized Education Program team indicates that the child
has a disability that affects social skills development or that the child is vulnerable to bullying,
harassment or teasing because of the child's disability, the Individualized Education Program
shall address the skills and proficiencies needed to avoid and respond to bullying, harassment or
teasing

VIIl. NOTICE

The Winthrop Public Schools will provide to students and their parents or guardians, in
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age appropriate terms and in the most prevalent languages of the students, parents or
guardians, annual written notice of the relevant sections of the bullying prevention and
intervention policy.

The Winthrop Public Schools will provide to all school staff annual written notice of the
bullying prevention and intervention policy. The faculty and staff at each school shall be
trained annually on the bullying prevention and intervention plan.

Relevant sections of the bullying prevention and intervention plan shall be included in
any Winthrop Public Schools employee handbook.

The bullying prevention and intervention plan shall be posted on the Winthrop Public
Schools website
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WINTHROP PUBLIC SCHOOLS
COMPLAINT/INCIDENT REPORT FORM

Name of Complainant:

Complainant's School and Class/Job Title:
Address:
Email Address: Phone Number(s):

Name(s) of Parent/Legal Guardian (if applicable):

Address:
Email Address: Phone Number(s):

Nature or Complaint: This may include but is not limited to incidents of discriminatory
and sexual harassment, retaliation, sexual misconduct/assault and bullying.

Dates of Alleged Incident(s):

Names of the person(s) you are reporting:

Please describe in detail the incidents of alleged misconduct; including where and when
the incidents occurred. Please name any witnesses that may have information regarding
the alleged misconduct. Attach additional pages if necessary.

Please describe any past incidents that may be related to this complaint. Attach
additional page(s) if needed.

| certify that the information provided in this report is true, correct and complete to the
best of my knowledge.

Signature of Complainant data
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Complaint Received By:

Date
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DISCIPLINARY DUE PROCESS

Students who have been identified as students with disabilities in accordance with the
Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act or
who the school has reason to believe might be eligible for special education services are
entitled to additional procedural protections when a disciplinary exclusion is considered.
Prior to the imposition of any disciplinary sanction that would result in a change in
placement, the student's Team will meet to determine whether the student's conduct was
a manifestation of the student's disability. If the Team determines that the conduct was a
manifestation of the student's disability, there shall be a review of any existing behavior
plan or if no such behavior plan exits, a functional behavioral assessment will be
conducted. In many cases a student with a disability will be entitled to services
identified by the student's Team as necessary to provide the student with a free and
appropriate education during periods of disciplinary exclusion exceeding ten (10) school
days in a given year. For additional information regarding the rights of students with
disabilities in the context of school discipline please contact the Winthrop Public
School's Director of Pupil Personnel Services or the building principal/designee.

If the Team determines that the conduct was a manifestation of the student's disability
shallreview any existing behavior plan or, if no such behavior plan exists, conduct a
functional behavioral assessment. In many cases, a student with a disability will be
entitled to services identified by the student's Team as necessary to provide the student
with a freeappropriate public education during periods of disciplinary exclusion
exceeding ten (10) school days in a given year.

For additional information regarding the rights of students with disabilities in the
context of school discipline please contact the Winthrop Public Schools' Director of
Pupil Personnel Services or the building principal/designee

A student will not be excluded from school without being afforded appropriate due
process as set forth below. If, however, a student's continued presence in school poses a
danger to persons or property, or materially and substantially disrupts the order of the
school, and, in the administrator's, judgment there is no alternative available to alleviate
the danger or disruption, a student who is charged with a disciplinary offense may be
removed temporarily from school before receiving due process pursuant to an
Emergency Removal (see below for more information).

I. In-School Suspension.

An in-school suspension is a removal of a student from regular classroom activities, but
not from the school premises. The procedure for an in-school suspension of no more
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than (10) school days (consecutive or cumulatively for multiple infractions during the
school year) will be as follows:

1. The administrator will inform the student of the disciplinary offense charged, the
basis for the charge, and provide the student an opportunity to respond. If the
administrator determines that the student committed the disciplinary offense, the
administrator will inform the student of the length of the student's in-school
suspension, which may not exceed 10 days, cumulatively or consecutively, in a
school year.

2. On the same day as the in-school suspension decision, the administrator will
make reasonable efforts to notify the parent orally of the disciplinary offense, the
reasons for concluding that the student committed the infraction, and the length of
the in-school suspension. The administrator will also invite the parent to a
meeting to discuss the student's academic performance and behavior, strategies
for student engagement, and possible responses to the behavior. Such meeting
will be scheduled on the day of the suspension if possible, and if not, as soon
thereafter as possible. If the administrator is unable to reach the parent after
making and documenting at least (2) attempts to do so, such attempts will
constitute reasonable efforts for purposes of orally informing the parent of the in-
school suspension.

3. The administrator will send written notice to the student and parent about the in-
school suspension, including the reason and the length of the in-school
suspension, and inviting the parent to a meeting with the principal for the purpose
set forth above, if such meeting has not already occurred. The administrator will
deliver such notice on the day of the suspension by hand-delivery, certified mail,
first-class mail, email to an address provided by the parent for school
communications, or by other method of delivery agreed to by the administrator
and the parent.

An in-school suspension of more than 10 cumulative days in a school year will be
subject to the procedures for long-term suspension

The Principal may remove a student from privileges, such as extracurricular activities
and attendance at school-sponsored events, based on the student's misconduct. Such a
removal is not subject to such due process procedures.

I1. Short Term, Out-of-School Suspension.

Except in the case of an Emergency Removal (see below), prior to imposing a short
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term out-of-school suspension (10 days or less in a school year) for conduct not covered
by MGL c. 71, 837H and 37H %2, an administrator will provide the student and his/her
parent oral and written notice and an opportunity to participate in an informal hearing.

1. Notice: The written notice to the student and the parent will be in English and in the
primary language of the home if other than English, or other means of communication
where appropriate and will include the following:

a) the disciplinary offense;

b) the basis for the charge;

c) the potential consequences, including the potential length of the student's
suspension;

d) the opportunity for the student to have a hearing with the administrator
concerning the proposed suspension, including the opportunity to dispute the
charges and to present the student's explanation of the alleged incident, and for
the parent to attend the hearing;

e) the date, time, and location of the hearing;

f) the right of the student and the student's parent to interpreter services at the
hearing if needed to participate;

Written notice to the parent may be made by hand delivery, first-class mail, certified
mail, email to an address provided by the parent for school communications, or any
other method of delivery agreed to by the school and parent.

2. Efforts to Involve Parent: The administrator will make reasonable efforts to notify
the parent of the opportunity to attend the hearing. To conduct a hearing without the
parent present, the administrator must be able to document reasonable efforts to include
the parent. The administrator is presumed to have made reasonable efforts if the
administrator has sent written notice and has documented at least two (2) attempts to
contact the parent in the manner specified by the parent for emergency notification.

3. Format of Hearing: The administrator will discuss the disciplinary offense, the
basis for the charge, and any other pertinent information. The student also will have an
opportunity to present information, including mitigating fact, that the administrator
should consider in determining whether other remedies and consequences may be
appropriate. The administrator will provide the parent, if present, an opportunity to
discuss the student's conduct and offer information, including mitigating circumstances,
that the administrator should consider in determining consequences for the student.

4. Decision: The administrator will provide written notice to the student and parent of
47



his/her determination and the reasons for it, and, if the student is suspended, the type
and duration of suspension and the opportunity to make up assignments and such other
school work as needed to make academic progress during the period of removal. The
notice of determination may be in the form of an update to the original written notice of
hearing.

I11. Long Term Suspension

Except in the case of an Emergency Removal provided on page [ ], prior to imposing a
long-term suspension (more than 10 days of suspension, whether in-school or out-of-
school, whether consecutive or cumulative for multiple offenses during a school year),
an administrator will follow the procedures for short-term suspension plus additional
procedures as follows:

1. Notice: The notice will include all of the components for a short-term suspension in
Section C above, plus the following:

a) In advance of the hearing, the opportunity to review the student's record and the
documents upon which the administrator may rely in making a determination to
suspend the student or not;

b) the right to be represented by counsel or a lay person of the student's choice, at
the student's/parent's expense;

c) the right to produce witnesses on his or her behalf and to present the student's
explanation of the alleged incident, but the student may not be compelled to do
SO;

d) the right to cross-examine witnesses presented by the school district;

e) the right to request that the hearing be recorded by the administrator, and a copy
of the audio recording provided to the student or parent upon request; and

f) the right to appeal administrator's decision to impose long-term suspension to the
superintendent.

2. Format of Hearing: The Hearing will afford the rights set forth in the notice above.
The administrator will also provide the parent, if present, an opportunity to discuss the
student's conduct and offer information, including mitigating circumstances, that the
administrator should consider in determining consequences for the student.

3. Decision: Based on the evidence, the administrator will determine whether the
student committed the disciplinary offense, and, if so, after considering mitigating
circumstances and alternatives to long-term suspension, what remedy or consequence
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will be imposed, in place of or in addition to a long-term suspension. The administrator
will send the written determination to the student and parent by hand-delivery, certified
mail, first-class mail, email to an address provided by the parent for school
communications, or any other method of delivery agreed to by the school and the
parent. If the administrator decides to suspend the student on a long-term basis, the
written determination will:

1. Identify the disciplinary offense, the date on which the hearing took place, and the
participants at the hearing;

2. Set out the key facts and conclusions reached:;

3. Identify the length and effective date of the suspension, as well as a date of return
to school;
4, Include notice of the student's opportunity to receive education services to make

academic progress during the period of removal from school (if more than 10
cumulative days);

5. Inform the student of the right to appeal the administrator's decision to the
superintendent or designee. Notice of the right of appeal will be in English and the
primary language of the home if other than English, or other means of communication
where appropriate, and will include the following information stated in plain language:

a) the process for appealing the decision, including that the
student or parent must file a written notice of appeal with the
superintendent within five (5) calendar days of the effective
date of the long-term suspension; provided that within the
five (5) calendar days, the student or parent may request and
receive from the superintendent an extension of time for
filing the written notice for up to seven (7) additional
calendar days; and that

b) the long-term suspension will remain in effect unless and
until the superintendent decides to reverse the administrator's
determination on appeal.

No long-term suspension will extend beyond the end of the school year in which such
suspension is imposed.
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1V. Exception for Emergency Removal

Notwithstanding the provisions for short or long-term suspension set forth above, a
student who is charged with a disciplinary offense may be removed temporarily from
school if the continued presence of the student poses a danger to persons or property, or
materially and substantially disrupts the order of the school, and, in the administrator's
judgment, there is no alternative available to alleviate the danger or disruption.

The administrator will immediately notify the superintendent in writing of the removal
and the reason for it, and describe the danger [or disruption] by the student.

The temporary removal will not exceed two (2) school days following the day of the
emergency removal, during which time the administrator will provide the following, as
applicable to the length of suspension:

e Make immediate and reasonable efforts to orally notify the student and the
student's parent of the emergency removal, the reason for the need for
emergency removal, and other applicable matters;

e Provide written notice to the student and parent as provided in Section C or
D above, as applicable;

e Provide the student an opportunity for a hearing with the administrator, as
applicable, and the parent an opportunity to attend the hearing, before the
expiration of the two (2) school days, unless an extension of time for
hearing is otherwise agreed to by the administrator, student, and parent.

e Render a decision orally on the same day as the hearing, and in writing no
later than the following school day.

An administrator may not remove a student from school on an emergency basis for a
disciplinary offense until adequate provisions have been made for the student's safety
and transportation.

V. Appeal to the Superintendent

If a decision by an administrator, following the parent meeting, results in suspension of
a student for more than 10 cumulative school days for the school year, the student may
appeal the decision to the superintendent. In order to do so the student or parent must
file a notice of appeal with the superintendent within five (5) calendar days with a seven
(7) day postponement option. The superintendent must hold the hearing within three (3)
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school days of the student's request, unless the student or parent requests an extension of
up to seven (7) additional calendar days. If the appeal is not filed within this time frame,
the superintendent may deny the appeal, or may allow the appeal in his or her discretion,
for good cause.

The following apply:

e The superintendent will make a good faith effort to include the parent in
the hearing. The superintendent will be presumed to have made a good
faith effort if he or she has made efforts to find a day and time for the
hearing that would allow the parent and superintendent to participate. The
superintendent will send written notice to the parent of the date, time, and
location of the hearing.

e The superintendent will conduct a hearing to determine whether the student
committed the disciplinary offense of which the student is accused, and if
so, what the consequence will be. The superintendent will arrange for an
audio recording of the hearing, a copy of which will be provided to the
student or parent upon request. The superintendent will inform all
participants before the hearing that an audio record will be made of the
hearing and a copy will be provided to the student and parent upon request.

e The student will have all the rights afforded the student at the
administrator's hearing for long-term suspension as described in Section D
above.

e The superintendent will issue a written decision within five (5) calendar
days of the hearing which meets the requirements for a long-term
suspension as described in Section D above. If the superintendent
determines that the student committed the disciplinary offense, the
superintendent may impose the same or a lesser consequence than the
administrator, but will not impose a suspension greater than that imposed
by the administrator's decision.

The decision of the superintendent constitutes the final decision of the school district.

V1. Suspension under MGL c. 71 s. 37H for Dangerous Weapons, Controlled
Substances & Assaults on Educational Staff

Massachusetts General Laws Chapter 71, section 37H requires that all student
handbooks contain the following provisions:

(a) Any student who is found on school premises or at school-sponsored or school-
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related events, including athletic games, in possession of a dangerous weapon,
including, but not limited to, a gun or a knife; or a controlled substance as defined in
chapter ninety-four C, including, but not limited to, marijuana, cocaine, and heroin, may
be subject to expulsion from the school or school district by the principal.

(b) Any student who assaults a principal, assistant principal, teacher, teacher's aide or
other educational staff on school premises or at school-sponsored or school- related
events, including athletic games, may be subject to expulsion from the school or school
district by the principal.

(c) Any student who is charged with a violation of either paragraph (a) or (b) shall be
notified in writing of an opportunity for a hearing; provided, however, that the student
may have representation, along with the opportunity to present evidence and witnesses
at said hearing before the principal.

After said hearing, a principal may, in his discretion, decide to suspend rather than expel
a student who has been determined by the principal to have violated either paragraph (a)
or (b).

(d) Any student who has been expelled from a school district pursuant to these
provisions shall have the right to appeal to the superintendent. The expelled student
shall have ten days from the date of the expulsion in which to notify the superintendent
of his appeal. The student has the right to counsel at a hearing before the superintendent.
The subject matter of the appeal shall not be limited solely to a factual determination of
whether the student has violated any provisions of this section.

(e) Any school district that suspends or expels a student under this section shall continue
to provide educational services to the student during the period of suspension or
expulsion under section 21 of chapter 76. If the student moves to another district during
the period of suspension or expulsion, the new district of residence shall either admit the
student to the school or provide educational services to the student in an education
service plan, under section 21 of chapter 76.

Students should note that the definition of “assault” includes not only harmful or
offensive contact, but also threatening such contact.

Additionally, students should be aware that the federal Gun Free Schools Act mandates
that any student who brings a firearm to school be expelled for a minimum of one year,
with exceptions granted only by the Superintendent. Under this Act, a firearm includes
not only a gun but also an explosive device.

V1. Suspensions under MGL c. 71 s. 37H % for Felony Complaints or Convictions
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Massachusetts General Laws Chapter 71, section 37H 1/2 provides that:

Upon the issuance of a criminal complaint charging a student with a felony or
upon the issuance of a felony delinquency complaint against a student, the
principal or headmaster of a school in which the student is enrolled may suspend
such student for a period of time determined appropriate by said principal or
headmaster if said principal or headmaster determines that the student's
continued presence in school would have a substantial detrimental effect on the
general welfare of the school. The student shall receive written notification of the
charges and the reasons for such suspension prior to such suspension taking effect.
The student shall also receive written notification of his right to appeal and the
process for appealing such suspension; provided, however, that such suspension
shall remain in effect prior to any appeal hearing conducted by the superintendent.

The student shall have the right to appeal the suspension to the superintendent. The
student shall notify the superintendent in writing of his request for an appeal no later
than five calendar days following the effective date of the suspension. The
superintendent shall hold a hearing with the student and the student's parent or guardian
within three calendar days of the student's request for an appeal. At the hearing, the
student shall have the right to present oral and written testimony on his behalf, and shall
have the right to counsel. The superintendent shall have the authority to overturn or alter
the decision of the principal or headmaster, including recommending an alternate
educational program for the student. The superintendent shall render a decision on the
appeal within five calendar days of the hearing. Such decision shall be the final decision
of the city, town or regional school district with regard to the suspension.

Upon a student being convicted of a felony or upon an adjudication or admission in
court of guilt with respect to such a felony or felony delinquency, the principal or
headmaster of a school in which the student is enrolled may expel said student if such
principal or headmaster determines that the student's continued presence in school
would have a substantial detrimental effect on the general welfare of the school. The
student shall receive written notification of the charges and reasons for such expulsion
prior to such expulsion taking effect. The student shall also receive written notification
of his right to appeal and the process for appealing such expulsion; provided, however,
that the expulsion shall remain in effect prior to any appeal hearing conducted by the
superintendent.

The student shall have the right to appeal the expulsion to the superintendent. The
student shall notify the superintendent, in writing, of his request for an appeal no later
than five calendar days following the effective date of the expulsion. The superintendent
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shall hold a hearing with the student and the student's parent or guardian within three
calendar days of the expulsion. At the hearing, the student shall have the right to present
oral and written testimony on his behalf, and shall have the right to counsel. The
superintendent shall have the authority to overturn or alter the decision of the principal
or headmaster, including recommending an alternate educational program for the
student. The superintendent shall render a decision on the appeal within five calendar
days of the hearing. Such decision shall be the final decision of the city, town or
regional school district with regard to the expulsion.

Any school district that suspends or expels a student under this section shall continue to
provide educational services to the student during the period of suspension or expulsion
under section 21 of chapter 76. If the student moves to another district during the period
of suspension or expulsion, the new district of residence shall either admit the student to
the school or provide educational services to the student in an education service plan,
under section 21 of chapter 76.

VII. Procedures Applicable To Conduct Covered By MGLC 71, 837H And 37H Y-

When considering the exclusion of a student from school for possession of a dangerous
weapon, possession of a controlled substance (such as marijuana, cocaine, or
prescription drugs not authorized by the school nurse), or assault on teachers, an
administrator may place a student on short term suspension (ten days or less) based
upon an informal hearing, to be followed by a formal hearing before the Principal within
that period of suspension to determine whether to take additional disciplinary action, up
to and including expulsion from school.

1. The informal hearing will be in the form of a conference between the student and the
principal or designee. At this conference, the student (1) shall be informed of the reason
for the conference, (2) shall be given the opportunity to present his or her side of the
story, and (3) shall be given a decision on the suspension. If the administrator deems
delay of the hearing necessary to avoid danger or substantial disruption, this process
may occur immediately after, rather than before, the suspension.

2. Prior to putting a suspension into effect, the principal or designee shall make a
reasonable effort to telephone and inform the student's parent or guardian of the
impending suspension; this shall include attempts to contact the parents or guardian at
home and at work. Parents may contact the school for additional information regarding
the suspension.
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3. A letter will be mailed to the parent/guardian of the suspended student stating:

a)
b)

c)

The reason for the suspension

A statement of the effective date and duration of the suspension

A statement regarding whether or not the Principal will schedule a formal hearing
to consider further discipline, up to and including expulsion from school in
accordance with MGL c. 71, 837H

When considering a suspension/expulsion of a student charged with/convicted of felony,
the Principal will use the standards and procedures set forth in MGL c¢.71, 837H1/2. In
addition, prior to initiating such procedures, the Principal may meet informally with the
student and/or his parents to review the charge and the applicable standards if the
Principal deems appropriate

Education Services and Academic Progress under Sections 37H, 37H1/2, and

37H3/4

1.

Any student who is serving an in-school suspension, short-term suspension, long-
term suspension, or expulsion shall have the opportunity to earn credits, as
applicable, make up assignments, tests, papers, and other school work as needed to
make academic progress during the period of his or her removal from the classroom
or school. The principal/designee shall inform the student and parent of this
opportunity in writing when such suspension or expulsion is imposed.

Any student who is expelled or suspended from school for more than ten (10)
consecutive days, whether in school or out of school, shall have an opportunity
to receive education services and make academic progress toward meeting state
and local requirements, through the school-wide education service plan.

The principal/designee shall develop a school-wide education service plan
describing the education services that the school district will make available to
students who are expelled or suspended from school for more than ten(10)
consecutive days. The plan shall include the process for notifying such students and
their parents of the services and arranging such services. Education services shall be
based on, and be provided in a manner consistent with, the academic standards and
curriculum frameworks established for all students under GL ¢ 69, 88

Notice of Education Services for Students in Long-Term Suspension and Expulsion;

Enrollment Reporting.
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1. The principal/designee shall notify the parent and student of the opportunity to
receive education services at the time the student is expelled or placed on long-
term suspension. Notice shall be provided in English and in the primary
language spoken in the student's home if other than English, or other means of
communication where appropriate. The notice shall include a list of the specific
education services that are available to the student and contact information for a
school district staff member who can provide more detailed information.

2. For each student expelled or suspended from school for more than ten (10)
consecutive days, whether in- school or out-of-school, the school district shall
document the student's enrollment in education services. For data reporting
purposes, the school shall track and report attendance, academic progress, and
such other data as directed by the Department.

Students with Disabilities:

Students who have been identified as students with disabilities in accordance with the
Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act or who
the school has reason to believe might be eligible for special education services are entitled
to additional procedural protections when a disciplinary exclusion is considered. Prior to
the imposition of any disciplinary sanction that would result in a change in placement; the
student's Team will meet to determine whether the student's conduct was a manifestation of
the student's disability. If the Team determines that the conduct was a manifestation of the
student's disability shall review any existing behavior plan or, if no such behavior plan
exists, conduct a functional behavioral assessment. In many cases, a student with a
disability will be entitled to services identified by the student's Team as necessary to
provide the student with a free appropriate public education during periods of disciplinary
exclusion exceeding ten (10) school days in a given year. For additional information
regarding the rights of students with disabilities in the context of school discipline please
contact the Winthrop Public Schools' Director of Pupil Personnel Services or the building
principal/designee.
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Discriminatory, Sexual Harassment and Misconduct & Complaint/Grievance
Procedure

. BACKGROUND OF POLICY

The Winthrop Public Schools is committed to maintaining a school environment free of
any harassment based on, but not limited to, race, color, national origin, sex, disability,
age, genetics, ancestry, sexual orientation, gender identity/expression, criminal record,
or active military status. Such harassment in the workplace or school environment is
unlawful and is absolutely prohibited. This includes harassment by administrators,
certified and support personnel, students, vendors, and other individuals in school or at
school-related events. Further, any retaliation against an individual who has complained
about harassment or against individuals for cooperating with an investigation of a
harassment complaint is similarly unlawful and will not be tolerated.

Il. PURPOSE AND SCOPE

Discriminatory harassment is defined as any communication or conduct that is
sufficiently serious to limit or deny the ability of a student to participate in or benefit
from the educational program or the ability of a staff member to perform his/her duties.
It includes, but is not limited to, any communication, written, spoken or otherwise, such
as jokes, comments, innuendoes, notes; material placed on the internet or other
electronic media such as email, web page, and voice mail; writing placed on school
property, the display of pictures or symbols, graffiti, gestures, or other conduct that
offends or shows disrespect to others based upon race, color, national origin, sex,
disability, age, genetics, ancestry, sexual orientation, gender identity/expression,
criminal record, or active military status.

Law views the particular communication or conduct from the perspective of a
reasonable person with the characteristic on which the harassment is based. Another
person may reasonably view what one person may consider acceptable behavior as
harassment; therefore, individuals should consider how other individuals might view
their words and actions.

It should be noted that, while this policy sets forth the goal of the Winthrop Public
Schools to maintain a work and educational environment that is free of harassment
based upon race, color, national origin, sex, disability, age, genetics, ancestry, sexual
orientation, gender identity/expression, criminal record, or active military status the
policy is not designed or intended to limit the authority of school officials to discipline
or take remedial action for conduct which is deemed unacceptable, whether or not that
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conduct satisfies the definition of harassment.

This policy may apply to forms of discriminatory harassment that occurs between co-
workers between students, and between students and school personnel that takes place
outside the school environment (including, but not limited to, online conduct or conduct
utilizing the internet or other electronic media). When the conduct complained of occurs
outside of the workplace, the school may consider the following and other factors in
assessing whether the conduct constitutes conduct in violation of this policy

» whether the event at which the conduct occurred is linked to the School in any
way, such as at a School-sponsored function;

» whether the conduct occurred during work/school hours;
» the severity of the alleged outside-of-school conduct;

* the work/school relationship of the complainant and alleged harasser, which
includes whether the alleged harasser is a supervisor/faculty and whether the
alleged harasser and complainant come into contact with one another on the job
or in the School environment;

» whether the conduct adversely affected the terms and conditions of the
complainant's employment or education or impacted the complainant's
work/school environment

11 . Examples of Prohibited Conduct

It is not possible to list all the circumstances that may constitute discriminatory
harassment in violation of this policy. Discrimination may take many forms, including
both verbal and nonverbal behaviors. Prohibited behavior includes, but is not limited to,
the following behaviors connected to someone's membership in one or more groups
protected by law as noted in the first paragraph above: slurs or other derogatory
comments; sharing demeaning pictures, cartoons, or jokes; demeaning gestures, and,;
any conduct constituting sexual harassment

IVV. While all types of discriminatory harassment are prohibited, sexual
harassment requires particular attention. Sexual harassment includes sexual
advances, requests for sexual favors, and/or other verbal or physical conduct of a
sexual nature when:
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1. Acceptance of or submission to such conduct is made either explicitly or
implicitly a term or condition of employment or education, or

2. The individual's response to such conduct is used as a basis for employment
decisions affecting an employee or as a basis for educational, disciplinary, or
other decisions affecting a student, or

3. Such conduct interferes with an individual's job duties, education, or participation
in extracurricular activities, or

4. The conduct creates an intimidating, hostile or offensive work or school
environment. The legal definition of sexual harassment is broad. In addition to the
above examples, other sexually oriented conduct, whether it is intended or not,
that is unwelcome and has the effect of creating a work or educational
environment that is hostile, offensive, intimidating or humiliating to individuals
of either gender may also constitute sexual harassment.

While it is not possible to list all those additional circumstances that may constitute
sexual harassment, the following are some examples of conduct, which if unwelcome,
may constitute sexual harassment depending upon the totality of the circumstances
including the severity of the conduct and its pervasiveness:
» Unwelcome sexual advances - whether they involve physical touching or not;
* Sexual epithets, jokes, written or oral references to sexual conduct, gossip
regarding one's sex life; comment on an individual's body, comment about an
individual's sexual activity, deficiencies, or prowess;

* Displaying sexually suggestive objects, pictures, cartoons;

* Unwelcome leering, whistling, brushing against the body, sexual gestures,
suggestive or insulting comments;

* Inquiries into one's sexual experiences, and;
* Discussion of one's sexual activities

The victim or complainant as well as the harasser may be male or female. The victim or
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complainant does not have to be of the opposite sex. The complainant does not have to
be a person directly harassed, but may be someone affected by the offensive conduct.

All employees and students should take special note that, retaliation against an
individual who has complained about sexual and or discriminatory harassment,
and retaliation against individuals for cooperating with an investigation of a sexual
harassment complaint is unlawful and will not be tolerated by this organization.

e Sexual violence is a form of sex discrimination and is prohibited. It is generally
defined as contact of a sexual nature that occurs without the effective consent of
an individual involved.

e Effective consent cannot be given by minors, those who are incapacitated as a
result of alcohol or other drug consumption, or those who are otherwise
Incapacitated or unconscious.

e Consent as a result of coercion, intimidation, threat of force or force is not
effective consent.

e An individual may also be unable to give consent due to an intellectual or other
disability. In the state of Massachusetts, consent can never be given by a minor
under the age of 16.

Examples of sexual violence include, but are not limited to:

e acts of rape (stranger and acquaintance);

e having sexual contact with someone who is incapacitated (eg, from alcohol or
drug usage) such that their decision making ability is compromised and they are
unable to consent;

e continuing a sexual act after either party has made it clear, either verbally or by
conduct, that they do not wish to continue physical contact, and other forms of
coerced sexual activity, including unwanted touching, fondling or other forms of
sexual conduct.

The School also prohibits other forms of sexual misconduct, including:

e obscene or indecent behavior, such as the exposure of one's sexual organs or the
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display of offensive sexual behavior,
e deliberate observation of others for sexual purposes without their consent,

e taking or posting of photographs, videos or images of a sexual nature without
consent,

e and possession or distribution of illegal pornography.

In addition to the above, specific examples of sexual misconduct constituting violations
of this Policy include:

e Sexual Assault - Penetration, no matter how slight, of a vagina or anus with a sex
organ or object, or oral penetration by a sex organ of another person, without the
consent of the victim, or non-consensual touching of a sexual nature of another
person with or without force.

e Domestic Violence - violent misdemeanor and felony offenses committed by a
victim's current or former spouse, current or former cohabitant, person with
whom a victim shares a child, or individuals engaged in a substantive dating
relationship as defined by MGL Chapter 20A.

e Dating Violence - Violence by a person who has been in a social relationship of a
romantic or intimate nature with the victim. The existence of such a relationship
Is determined by (a) its length, (b) its type, and (c) frequency of interaction of
persons involved in the relationship.

e Stalking — an intentional course of repeated conduct or behavior over a period of
time directed at a specific person that would cause a reasonable person to (a) fear
for her, his or other's safety, or (b) to suffer substantial emotional distress.

Anyone who has been subject to any sexual violence, misconduct or domestic violence
Is encouraged to report the incident to the Winthrop Police Department, the Title IX
Coordinator, or Deputy Title IX Coordinators listed within this policy.

V. REPORTING

The Winthrop Public Schools strongly urges all individuals in the school community to
bring any complaint of discriminatory harassment, sexual harassment and/or sexual
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misconduct including sexual violence to the attention of school personnel so that they
can resolve the issue. Complaints may be made orally and/or in writing. The Winthrop
Public Schools will promptly review every complaint, take necessary action to eliminate
the conduct and work to ensure the safety of the complainant and any/all witnesses.

In response to incidents of sexual misconduct and or violence, individuals including
students and if applicable, their parents or guardians may simultaneously contact law
enforcement and/or file a criminal complaint.

Students are also encouraged to report any incident to Superintendent John Macero,
and/or the Complaint Manger. In response to reports of sexual violence,
discriminatory and sexual harassment, students should understand that not all
personnel are allowed to maintain strict confidentiality.

Local resources are that are obligated by law to maintain confidentiality include:
e Boston Area Rape Crisis Center (24 hour hotline): (800) 841-8371
e SAFE-LINK DOMESTIC VIOLNCE HOTLINE- 1-877-285-2020

If an individual requests that a report of sexual misconduct remain confidential, the
District will make all reasonable efforts to preserve the confidentiality of and prevent
the disclosure of the identities of the parties involved in a sexual misconduct matter.
However, information regarding alleged sexual misconduct must be handled in
accordance with applicable state and federal laws. Individuals should understand, for
example, that under conditions of potential imminent harm to the community, the
School may be required by law to inform law enforcement.

Employee Complaints:

An employee who believes that he/she is the victim of sexual and/or discriminatory
harassment or sexual misconduct should contact:

Central Office: Stacy DiChara. HR Director (617) 846-1852 x1075
E-mail: sdichiara@winthrop.k12.ma.us

If an employee does not wish to discuss the issue with the persons listed within this
policy or feels that he/she is not addressing the problem in an effective manner, the
employee should contact the Superintendent of Schools John Macero, 1 Metcalf Square,
Winthrop, MA 02152, 617-846-5500.
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Student Complaints:

A student who believes that he/she is the victim of sexual, discriminatory harassment
and /or sexual assault or misconduct should promptly report the matter to a teacher,
counselor, or administrator who in turn shall notify in writing a complaint manager in
the school. As an alternative, a student may report directly to a complaint manager.
Notice of each school's complaint managers will be posted in a prominent location in
the school.

All employees of the Winthrop Public Schools must respond to complaints by students
of harassment by notifying the building principal or an appointed complaint manager
verbally and in writing regarding the alleged policy violation. Employees are required to
take every report of harassment seriously. A student may also file a complaint by
contacting:

Title IX Coordinator: please contact superintendent's office for information
617-846-5500

LIST OF COMPLAINT MANAGERS FOR EACH SCHOOL
William P. Gorman Fort Banks School

Ilene Pearson, Principal 617-846-5509 Ipearson@winthrop.k12.ma.us

Arthur T. Cummings School

Ryan Heraty, Principal 617-846-5543 rheraty@winthrop.k12.ma.us

Winthrop Middle School 617-846-5507 becurley@winthrop.k12.ma.us

Brian Curley, Principal 617-846-5507

Winthrop High School mcrombie@winthrop.k12.ma.us

Matt Crombie, Principal 617-846-5505

Central Office sdichara@winthrop.k12.ma.us

Stacy DiChara, HR Director  617-846-1852 x1075
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The persons and Superintendent as listed above are also available to provide
information about this policy and the Winthrop Public Schools' complaint process.

If a student does not wish to discuss the issue with a teacher, counselor, administrator,
complaint manager, or the Director of Student Services, or if the student feels that the
aforementioned people do not address the problem in an effective manner, the student
should contact the Superintendent of Schools Lisa Howard, 617-846-5500,
Jjmacero@winthrop.k12.ma.us

Informal and Formal Grievance Procedures have been established to meet the
requirements of Title IX, the ADA, the ADAAA and Section 504 of the Rehabilitation
Act of 1973. Any person who wishes to file a complaint alleging discrimination on the
basis of disability or sex in the provision of services, activities, programs or benefits by
the Winthrop Public Schools (WPS) may use the grievance procedures.

The Informal Procedure to resolve the allegations of a complainant may be requested by
the complainant in consultation with the Title X Coordinator and Superintendent. In
these cases, the Title IX Coordinator in consultation with the Superintendent shall
determine whether or not alternative informal resolution measures are appropriate based
on the nature of the complaint. Informal Procedures to resolve complaints may include a
meeting of the parties, or other means to resolve the allegations with the assistance of a
counselor, teacher, or other school or WPS staff. The informal procedure may be
abandoned at any time in favor of the initiation of formal procedures and shall not
hinder or prohibit the School from initiating and conducting an investigation.

IV. INVESTIGATION AND COMPLAINT RESOLUTION

The Winthrop Public Schools will promptly review every complaint, take necessary
action to eliminate the conduct and work to ensure the safety of the complainant and
any/all witnesses.

The Winthrop Public Schools shall promptly initiate an investigation into allegations of
sexual and discriminatory harassment including sexual assault and misconduct while
observing all relevant state and federal laws and regulations and school system policies
and procedures, as well as applicable contractual requirements. During the investigation
and prior to a final determination, the Title IXX Coordinator and/or appropriate
administrator will take appropriate interim measures to protect the complainant. During
an investigation the complainant and accused may present witnesses and other evidence.
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Victims of sexual/discriminatory harassment, and /or sexual assault will not be required
to mediate allegations of harassment with their alleged perpetrators without appropriate
involvement by the District, and further, any mediation process can be terminated by the
victim at any time. Both the complainant and the accused individuals shall by notified
by the School District of the outcome of any investigation.

The Title IX Coordinator in consultation with the School's Complaint Manager/and or
Superintendent will coordinate the investigation. Typical steps in an investigation
include separate interviews with those involved, putting statements from each party in
writing, identifying and questioning witnesses, and other appropriate actions. The
District will conduct the investigation with as much confidentiality and privacy for the
parties as possible without compromising the thoroughness of the investigation. The
District will caution all participants in the investigation to limit discussions to those staff
directly involved in the investigation and to treat the matter as confidential as
practicable. Individuals are expected to cooperate fully in any investigation. Failure to
do so may result in disciplinary action up to and including termination/expulsion.

The District will endeavor to complete the investigation within thirty (30) school days
of receiving the complaint, unless the nature of the investigation or exigent
circumstances dictate otherwise, in which case the investigation will be completed as
promptly as practicable. Also, if the respondent is subject to a collective bargaining
agreement that sets forth a specific time line for notice and/or investigation of a
complaint, such time line will be followed. During Title IX investigations, the District
will use the preponderance of the evidence standard in determining whether or not
District Policies have been violated in relation to sexual violence, and discriminatory
and sexual harassment complaints.

Upon completion of the investigation, the Compliance Officer will issue a written report
to the Superintendent. The Superintendent will issue a decision within ten (10) school
days of receiving the Compliance Officer's report. If the complainant or the accused is
not satisfied with the Superintendent's decision, an appeal may be filed with the
Superintendent by either the complainant and/or the accused or by their guardian(s)
within five (5) calendar days of receiving the decision. Within thirty (30) days of
receiving the record, the Superintendent will render a final decision in writing.

If the District determines that the Policy Prohibiting Discriminatory Harassment, Sexual
Harassment and Misconduct has been violated, the District will take appropriate action
promptly to stop the offending conduct and ensure that it is not repeated. Depending on
the severity of the incident (s), such corrective action may include counseling, training,
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a verbal or written warning, suspension, or termination/expulsion. Following
substantiated instances of discriminatory and sexual harassment, including sexual
misconduct and

violence, the District will take reasonable steps to address the effects of the conduct
including but not limited to supporting victims' access to the District's programs,
services and activities.

In certain cases, harassment of a student, and in particular, sexual harassment of a
student, may constitute child abuse under Massachusetts laws. Verbal sexual harassment
of any child by anyone, including school district employees/volunteers, is recognized as
a form of child abuse and a warning sign of actual physical or sexual abuse. Such abuse
must be reported immediately to the Department of Social Services in accordance with
the requirements of MGL c. | 19, s. 51A. A matter reported under this section shall be
screened to determine whether an investigation is pursuant to the Child Abuse and
Neglect Policy, the Sexual Harassment Policy, or both. The Winthrop Public Schools
will comply with all legal requirements governing the reporting of suspected cases of
child abuse.

V. PENALTIES:

Persons who engage in discriminatory, sexual harassment, sexual misconduct and
assault including retaliation may be subject to suspension, termination/expulsion
or other sanctions, subject to applicable school system policies and procedures, as
well as applicable contractual requirements.

An individual determined to have violated the District's policies related to
discriminatory/sexual harassment, and/or sexual misconduct may be subject to the
following sanctions or a combination thereof:

All Students

a. Mediation involving a third party; remedial training
b. Reprimand either verbal or written

c. Suspension in-house or out of school

d. Expulsion

All Staff

a. Mediation involving a third party; remedial training
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b.
C.
d.

Reprimand either verbal or written
Suspension with or without pay
Dismissal

VI. TRAINING AND EDUCATION

The Winthrop Public Schools remains committed to ensuring all faculty, school
administrators, students and school personnel, guidance counselors and
paraprofessionals complete mandatory training to include but not limited to:

What constitutes sexual and discriminatory harassment including sexual violence
under Title IX

The differences and similarities between harassment and bullying

The responsibility of staff to report incidents of discriminatory and sexual
harassment, including sexual violence of which they have knowledge

The Districts obligation to respond to notice of discrimination or possible
discrimination under Title IX

The District's approved complaint and grievance procedures

Appropriate and effective complaint response and interventions

The Winthrop Public Schools will ensure mandatory training is provided to all
investigator staff including building and Title IX Coordinators, and/all staff responsible
for conducting Title IX investigations on how to conduct thorough, prompt, impartial
and reliable investigations pursuant to Title 1X to include but not limited to:

The definition and scope of hostile work environment, discriminatory and sexual
harassment including sexual violence

The differences and similarities between harassment and bullying
Appropriate remedial actions and remedies in response to complaints of sexual
and discriminatory harassment

The Districts obligation to inform both the complainant and accused of the
outcome of an investigation
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e Best practices for tracking patterns, incidents, systemic problems, climates and
trends

e Effective complaint response, interview skills and investigation report writing
e Effective complaint resolution and appropriate resources for victims and accused.

The Winthrop Public Schools will facilitate training for all students to include but not
limited to:

e A thorough overview of what constitutes discriminatory and sexual harassment,
including sexual misconduct

e The importance of reporting incidents including a review of all reporting avenues

e The District's obligation to respond to and resolve complaints; including a
thorough review of the District's grievance policies.

e Student confidential and non-confidential reporting options
V. CONTACT AND REFERAL INFORMATION

State agencies that enforce laws prohibiting harassment or receive complaints
thereunder include:

Massachusetts Commission Against Discrimination (MCAD)

Boston Office: Worcester Office:
One Ashburton Place, 455 Main Street

Rm. 601 Room 100

Boston, MA 02108 Worcester, MA 01608
(617) 994-6000 (508) 799-8010
Springfield Office: New Bedford Office:
424 Dwight Street 800 Purchase Street
Rm. 220 Room 501
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Springfield, MA 01103 New Bedford, MA 02740
(413) 739-2145

Massachusetts Department of Elementary and Secondary Education
75 Pleasant Street

Malden, MA 02148

(781) 338-3300.

Federal agencies responsible for enforcing federal laws prohibiting harassment include:

United States Equal Employment Opportunity Commission (EEOC)

John F. Kennedy Federal Building
475 Government Center

Boston, MA 02203
(800)-669-4000

US Department of Education, Office for Civil Rights (OCR),
JF Kennedy Federal Building - Room 1875

Boston, MA 02203

(800) 368-1019

VI. LEGAL REFERENCES

Mass. Gen. Laws. Ch. 151B

Mass. Gen. Laws Ch. 76, s. 5/Chapter 622
Title VI of the Civil Rights Act of 1964
Title VII of the Civil Rights Act of 1964

Title IX of the Education Amendments of 1972
Age Discrimination in Employment Act of 1967
Americans with Disabilities Act of 1990
Section 504 of the Rehabilitation Act of 1973
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WINTHROP PUBLIC SCHOOLS
COMPLAINT/INCIDENT REPORT FORM

Name of Complainant:

Complainant's School and Class/Job Title:
Address:
Email Address: Phone Number(s):

Name(s) of Parent/Legal Guardian (if applicable):

Address:
Email Address: Phone Number(s):

Nature or Complaint: This may include but is not limited to incidents of discriminatory and sexual
harassment, retaliation, sexual misconduct/assault and bullying.

Dates of Alleged Incident(s):

Names of the person(s) you are reporting:

Please describe in detail the incidents of alleged misconduct; including where and when the incidents
occurred. Please name any witnesses that may have information regarding the alleged misconduct.
Attach additional pages if necessary.

Please describe any past incidents that may be related to this complaint. Attach additional page(s) if
needed.

I certify that the information provided in this report is true, correct and complete to the best of my
knowledge.

Signature of Complainant data

Complaint Received By: data
Compliance Officer
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2017-2018 Parent Sign Off Form

Please complete this form by checking off where appropriate, signing where indicated, and returning this form
to your child's school.

Handbook/Code of Conduct

The Gorman Fort Banks School Student & Parent Handbook contains information that my child and | may need
during the school year, behavior expectations that all students will be held accountable for, and the disciplinary
consequences outlined in the Student Code of Conduct.

I understand that I can access the Winthrop Public Schools Student Handbook and Student Code of
Conduct for the 2016-2017 school year on the district web site at http:// http://www.winthrop.k12.ma.us
or on my child's school web page.

I understand that if I wish to have a hard copy of the student handbook or code of conduct, | can request
it from my child's school, in writing, and they will print me one.

I approve of my child using school computers and accept the “Acceptable Use Policy”.

| approve of my child's photograph being used on the school website and/or publications.

Please call the ELL teacher at your child's school if you need this document translated: or email:
translate@winthrop.k12.ma.us

. Por favor llame a la maestra de ELL en la escuela de su hijo si usted necesita este documento traducido, o por
correo electronico: translate@winthrop.k12.ma.us

. Por favor, ligue o professor ELL na escola do seu filho se vocé precisa este documento traduzido, ou e-mail:
translate@winthrop.k12.ma.usist!

Ju lutem telefononi mésuesin ELL né& shkollén e fémijés suaj, nése keni nevojé pér kété dokument t& pérkthyer,
ose e-mail: translate@winthrop.k12.ma.us

S ASIYY 2l o can il a5l oda U dalay i€ 1) @llida A yae b 4 30K ARl adaie alaall JLaiV) oo
translate@winthrop.k12.ma.us

Student Name: Student Grade Level:
Last First MI
Parent:
Print Signature
Student:

Signature (if 18 years of age)

THIS FORM MUST BE RETURNED TO OUR SCHOOL'S MAIN OFFICE BY
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FRIDAY, SEPTEMBER 8, 2017
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